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What iIs FFAVORS?

The Fresh Fruit and Vegetable Order/
Receipt System (FFAVORS) is a web
application used to order produce
through the USDA DOD Fresh Program.
This manual focuses on the transactions
and tools available to produce vendors.



https://www.fns.usda.gov/usda-foods/fresh-fruits-and-vegetables-order-receipt-system-ffavors
https://www.fns.usda.gov/usda-foods/usda-dod-fresh-fruit-and-vegetable-program

FFAVORS Access

Navigate to this address in the browser:
https://www.fns.usda.gov/usda-foods/fresh-fruits-and-vegetables-order-receipt-system-ffavors

BE An official website of the United States Government. Heres how you know

USDA Food and Nutrition Service
:_' U.5. DEPARTMENT OF AGRICULTURE COVID-1% CONTACTUS REPORTFRAUD ASKUSDA USDA.GOV

HOME DATA & RESEARCH GRANTS NEWSROOM RESOURCES OURAGENCY PROGRAMS _ Q

USDA FOODS

Fresh Fruits and Vegetables Order Receipt System (FFAVORS)

HOME = USDAFQODS

Maintenance Notice

Home
FFAVORS is scheduled for maintenance every Sunday from 4:00 PM through 2:00 AM Central Time. The site may be

Data & Research unavailable for periods during this maintenance time.

IDs and Passwords

Grants

For access to FFAVORS, your current Department of Defense (DoD) Account Manager, DoD Field Representative,
Newsroom and/or DoD Contracting Specialist must establish a user profile for each new user within FFAVORS.
Resources Once added to FFAVORS, an email notification to the user with step by step instructions on how to create the

eAuthentication account will be generated. Without the profile in FFAVORS, the user will not gain access to the
Our Agency
o application. For those that have an eAuthentication ID, the user profile must still be created in FFAVORS before

Programs accessing the site.

If you have problems accessing FFAVORS or do not know your current DoD Account Manager, DoD Field

. Representative, and/or DoD Contracting Specialist, please contact the FFAVORS help desk.
Spotlights P T P P P

USDA Foods Toolkit for Child Nutrition * FFAVORS Login
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https://www.fns.usda.gov/usda-foods/fresh-fruits-and-vegetables-order-receipt-system-ffavors

FEAVORS Login

B An official website of the United States Government. Here's how you know v

USDA Food and Nutrition Service

N V.S DEPARTMENT OF AGRICULTURE COVID-13 CONTACTUS REPORTFRAUD ASKUSDA USDA.GOV

HOME DATA & RESEARCH GRANTS NEWSROOM RESOURCES OURAGENCY PROGRAMS _ Q

USDA FOODS

Fresh Fruits and Vegetables Order Receipt System (FFAVORS)

HOME = USDA FOODS

Maintenance Notice

Home
FFAVORS is scheduled for maintenance every Sunday from 4:00 PM through 2:00 AM Central Time. The site may be

Data & Research unavailable for periods during this maintenance time.

IDs and Passwords

Grants

For access to FFAVORS, your current Department of Defense (DoD) Account Manager, DoD Field Representative,
Newsroom and/or DoD Contracting Specialist must establish a user profile for each new user within FFAVORS.
Resources Once added to FFAVORS, an email notification to the user with step by step instructions on how to create the

eAuthentication account will be generated. Without the profile in FFAVORS, the user will not gain access to the
Our Agency
application. For those that have an eAuthentication ID, the user profile must still be created in FFAVORS before

Programs accessing the site.

If you have problems accessing FFAVORS or do not know your current DoD Account Manager, DoD Field

Representative, and/or DoD Contracting Specialist, please contact the FFAVORS help desk.

Spotlights

USDA Foods Toolkit for Child Nutrition * FFAVORS Login SeIeCt F FAVO RS L O g I n .
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FEAVORS Login

USDA eAuthentication )
&S U.S. DEPARTMENT OF AGRICULTURE @eAuth

HOME CREATE ACCOUNT MANAGE ACCOUNT v HELP v

We’ll take you to your destination in just a moment...

The application you are accessing requires you to log in to USDA eAuthentication. Please log in or create an account.

. Log In with @ . Log In with @
PIV/CAC Password

User ID Forgot User ID

Password Forgot Password

B Sshow Password
Log In with Password

Create Update
Account Account

To access FFAVORS, all users are prompted to first log in to
the USDA eAuthentication.




FEAVORS Login

= = -'ﬁ
]
-
™

l Lagin with @ - Enter ‘User ID’.
Password  Enter ‘Password’.

« Select Log In with
Password button.

UserID Forgot User ID

Password Forgot Password Tips:
_} | Passwordsdonol expie

* Avoid saving passwords in the
. Show Password browser.

activated to avoid difficulties.

« Make sure CAPS Lock is not
| ‘ Log In with Password \



FEAVORS Login

. Log In with
Password

User ID Forgot User ID

Password Forgot Password

. Show Password

Log In with Password

To recover a forgotten User ID, click
Forgot User ID and follow the
prompts to provide requested
information. The matching User
ID(s) will be emailed.

Tip: For accounts created after
6/7/2020, the User ID is the email
address associated with the
account.




FEAVORS Login

. Log In with
Password

User ID Forgot User ID

Password Forgot Password

. Show Password

Log In with Password

To recover a forgotten password,
click Forgot Password and follow
the prompts to provide requested
information. Click the link sent to
email to enter a new password.

Tips:

« If more than one eAuth account
IS associated with the same
email address, follow prompts to
set up an Account Management
Email (AME) first.

« If an AME is not entered, users
must answer the previously
selected security questions in
order to reset the password.




User Agreement & Registration

* The first time a user logs into the system, they will be
prompted with ‘Website User Agreement’ and
‘Registration’ screens.

 The new user clicks Yes to agree to the terms of the
User Agreement in order to begin managing orders
through FFAVORS.

* The user should review all information on the
‘Registration’ screen. If this is correct, select the
Register button. If the information needs to be changed,
select the Exit button. Please contact the DLA Account
Specialist or the FFAVORS Help Desk for assistance.

10



User Agreement & Registration

Users who have more than one active user profile in FFAVORS (with the same last
name and email address) will be prompted to select which user profile to use.

Select from the available ‘FFAVORS ID’ numbers to proceed.

Selection Page for Multiple FFAVORS Accounts

Level - 1
ID - 28042019092011474260659
Email - vendor@s sess o . e

You can return to this selection page by selecting the *Switch® link in the top right-hand corner of any FFAVORS page. This allows you to switch between profiles without having to
log out and log back in.

If a link does not exist for a FFAVORS ID, the customer is Inactive as noted in the Customer Code colummn. If you feel this is in error, please contact yvour DLA Account
Representative.

FFAVORS ID Customer Code

100239 Produce Vendor 28042019092011474260659 EXAMPLE VENDOR

100399 }| Produce Vendor FARM FRUITS DELIVERY
100397 Produce Vendor 28042019092011474260659 USDA-GARDEN

5/28/2020 8:17:05 AM

5/28/2020 8:17:00 AM

Please contact the FFAVORS help desk at sm.fn.ffavors@usda.gov if vou need further assistance. 11




User Agreement & Registration

Application User Data

User ID:

Email Address"
First Name:
Last Mame:
Citizenship:

Designation Of Person:

Cage Code:
Vendor Name:
Address 1:
Address 2:
City:

State:

Zip Code:

Country Code:

100397

|uendor@

VENDORZ2
FFAVORS
United States

Confirm that the Application User Data
appears correct.

Note: The Email Address may be
updated if needed.

Civilian

Vendor Demogrs

nhire and Coantescbe

2T123
USDA-GARDEN
3101 PARK CENTER

ALEXANDRIA
Virginia

22302

us

If the Customer Demographics data is
incorrect or other changes are required,
select Exit and contact the DLA
Account Specialist or the FFAVORS
Help Desk to assist with linkage issues
between the eAuthentication and
FFAVORS.

Select Register.

l Register ' Exit

12



User Agreement & Reqgistration

Fresh Fruits And Vegetables Order Receipt System
WEBSITE USER AGREEMENT

TO ALL Fresh Fruits And Vegetables Order Receipt System WEBSITE USERS: PLEASE BE AWARE OF THE USER SECURITY RULES OF BEHAVIOR. BY
VIRTUE OF YOUR USE OF Fresh Fruits And Vegetables Order Receipt System WEBSITE, YOU ARE IN AGREEMENT OF THESE RULES.

As a user of the Fresh Fruits And Vegetables Order Receipt System site, you agree to the following rules of behavior. The rules clearly delineate the responsibilities and
expectations for all individuals with access to the Fresh Fruits And Vegetables Order Receipt System site. Failure to comply with these rules may result in the
termination of your access to Fresh Fruits And Vegetables Order Receipt System and/or other sanctions as appropriate.

The below rules are not intended to replace existing local or DoD policies regarding network usage or internetfintranet access.

As a user of Fresh Fruits And Vegetables Order Receipt System:

I understand that I am responsible for the security of my login ID and my password.

I understand that I may be held accountable for anything that occurs on Fresh Fruits

And Vegetables Order Receipt System under my login ID and password.

I understand that passwords will not be shared or displayed on my workstation or PC.

I understand that if a password is written down, it will be protected with the same

care as used to protect the personal identification number (PIN) for a credit card or bankcard.

I understand that passwords will not be electronically stored. This includes the use of "hot keys" and macros that are intended to "shortcut" the authentication
process.

I understand that access is granted on need-to-know or least privilege basis. I will not attempt to circumvent established security configurations to gain more
access.

I understand that I will not modify my PC configuration settings to circumvent established security practices.

I will not attempt to run "sniffer" or hacker-related tools on Fresh Fruits And Vegetables Order Receipt System.

If I observe anything on the system while I am using Fresh Fruits And Vegetables Order Receipt System that indicates inadequate security, I will immediately
notify the Fresh Fruits And Vegetables Order Receipt System system administrator and my local ISS0/ISSM or other authorized computer security personnel.

I understand that use of Fresh Fruits And Vegetables Order Receipt System constitutes consent to monitoring. Fresh Fruits And Vegetables Order Receipt System
is monitored to ensure that use is authorized and that users follow security procedures. Menitoring is also performed to see if hackers have gained access to
computers.

I will handle all sensitive information on an appropriate basis.

I will comply with all security guidance issued by the Fresh Fruits And Vegetables Order Receipt System system administrator.

Your Fresh Fruits And Vegetables Order Receipt System registration is conditional upon your acceptance of these terms, which we suggest you print and file for
your records.

Do you a‘qﬁgt‘these terms?
Select Yes. =




Profile Selection

When logging in to FFAVORS after registration has been completed, users who

have more than one active user profile in FFAVORS (with the same last name and

email address) will be prompted to select which user profile to use.

Select from the available ‘FFAVORS ID’ numbers to proceed.

Level - 1

ID - 28042019092011474260659
Email - vendor@ s semsase coem

You can return to this selection page by selecting the “Switch’ link in the top right-hand corner of any FFAVORS page. This allows you to switch between profiles without having to

log out and log back in.

If a link does not exist for a FFAVORS ID, the customer is Inactive as noted in the Customer Code column. If you feel this is in error, please contact your DLA Account

Representative.

FFAVORS ID

Produce Vendor 28042019092011474260659

Last Login

EXAMPLE VENDOR 6/2/2020 2:44:09 PM
Produce Vendor 28042019092011474260659 FARM FRUITS DELIVERY 6/2/2020 2:42:30 PM
Produce Vendor 28042019092011474260659 USDA-GARDEN 5/28/2020 8:17:00 AM

Please contact the FFAVORS help desk at sm.fn.ffavors@usda.gov if vou need further assistance.

14




Profile Selection

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please select from the following options:

Help Logoul Switch

Date: Friday, July 22, 2022

Last Login: Wednesday, July 20, 2022 1:20:28 PM

cz=rmmm| If more than one user profile is
Accept New Orders My Profile

Previously Accepted Crders
Orders Summary By Item

Catalog

Newvs Flash

Set Delivery Day
Import Delivery Day
FDPIR Catalog

Invoicing

Item / Stock Number

‘

Contact FRAVORS Help Desk

available, users may switch to a
different user profile at any time without
logging out of FFAVORS. Click Switch
at the upper right side of the screen to
return to the user profile selection

page.

Note: This link will not appear if there is
only one user profile associated with
the login.

15



Vendor Homepage

Produce Vendor Homepage

elcome, EXAMPLE VENDOR

|

Get Orders

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

Catalog

Mews Flash

Set Delivery Day
Import Delivery Day
FDPIR Catalog

Invoicing

Item / Stock Mumber

Reports

Usage
Delivery Day

Help Logout Switch

Date: Friday, July 22, 2022

Last Login: Wednesday, July 20, 2022 1:20:28 PM

My Profile

Always confirm the produce vendor
name before entering any
transactions.

If this is not correct, click Switch in the
upper right corner (if available) to
select a different profile or contact the

DLA Account Specialist or the

FFAVORS Help Desk for assistance.

Contact FFAVORS Help Desk

16



Help Logout Switch

Date: Friday, July 22, 2022

PdeUCG Vendor Homepage Last Login: Wednesday, July 20, 2022 1:20:28 PM

Welcome, EXAMPLE VENDOR Check for impOrtant

Please select from the following options:
announcements.

Accept Mew Orders My Prglle
Previously Accepted Crders
Orders Summary By Item

Please Read (updated on 9/25/2022)
The following changes have been made to FFAVORS:

Catalo
News Igzllash « Requisitioner code has been added to the Invoice — Destination screen.

Set Delivery Day

Import Delivery Day If you have questions, please reach out to your designated DLA contracting specialist.
FDPIR Catalog

Invoicing

Item / Stock Number \ j

Reports
Usage
Delivery Day

Contact FRAVORS Help Desk

17



Vendor Homepage

What can | do in FFAVORS?

Accept new orders.
View previously accepted orders.

View a summary of orders containing the same product.

View the current catalog or historic catalogs and update
the pending catalog for the next ordering cycle.

Review or update a product news flash.

Assign regular delivery days for customers and view
them in a report.

18



Vendor Homepage

What can | do in FFAVORS?
* View and submit invoices for payment.
* View previously submitted invoices.

* View recelpt status of delivered orders that are not yet
ready for invoicing.

* Look up a product’s Item Code or Stock Number.
* View summary and detailed usage reports.
 Contact the FFAVORS Help Desk.

* View the most up-to-date version of this manual.

19



Vendor Homepage

Home Help Logout

To return to the Vendor Homepage from elsewhere in the
application, select Home from the menu in the upper right
corner of the screen.

20



Orders

Vendors must access FFAVORS dally to retrieve
customer orders.

Orders are available three days before the required
delivery date (RDD).

If orders have not been retrieved within two days of the
RDD, FFAVORS will notify the vendor.

Orders may be viewed, accepted, and printed based on
RDD date and customer/group of customers.

21



Accept New Orders

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

Orders Summary By ltem

Catalog

Catalog

Mews Flash

Set Delivery Day
Import Delivery Day
FDPIR Catalog

Vendor

Invoicing,

Item [/ Stock Number
Item / Stock Mumber

‘

':'|E
g o
< L0
Flm
=

Da

My Profile

From the Vendor Homepage,
select the Accept New Orders

link under the ‘Get Orders’ menu.

22



Accept New Orders

First, select a Contract/BPA from the available options in the drop-down
list. This list includes all contracts for which the user belongs to either the
prime vendor and/or a subcontracting vendor.

Then, select the applicable RDD.

Accept New Orders
USDA-GARDEN

Imntra.:tmm: | SPM300-13-US321 V|

RDD: ﬁ
16190

Note: Only contracts for which orders are available
to be accepted will appear in the drop-down list.

23



Accept New Orders

Accept New Orders
USDA-GARDEN

Contract/BPA: [fig|EINIR SRS u
RDD: | 16130 v

CustCd Name

YWVAG20  BEDFORD ELEMENTARY

Customers:

{Brass the Shift ar Oir kev to select more than one Customer)

To select a different contract and/or RDD,

change the values in the ‘Contract/BPA —
and/or ‘RDD'’ fields.

24



Accept New Orders

Accept New Orders
USDA-GARDEN

Contract/BPA: [fig|EINIR SRS u
RDD: | 16130 v

CustCd Name

‘ YVA620  BEDFORD ELEMENTARY

Customers:

Select at least one customer to continue. To
include multiple customer(s) from the list,
select more than one by holding the Ctrl or
Shift keys or use the Select All button to
highlight all of them.

25



Accept New Orders

Accept New Orders
USDA-GARDEN

Contract/BPA: [fig|EINIR SRS u
RDD: | 16130 v

CustCd Name

YWVAG20  BEDFORD ELEMENTARY

Customers:

(Prass the Shift or O kay to sselact more than one Custormar)

I Generate Report ||

With the customer(s) highlighted, select
Generate Report to view the order details.

26



Accept New Orders

Vendor:
Contract:

Item Code

Accept New Orders / Vendor Final Buy Report (Customers)

LSDA-GARDEN
SPM300-13-U5321 Date:
YYAGZ1 RDD:
BEDFORD PRIMARY Order Date:
807 COLLEGE STREET Accept Date:
BEDFORD, VA 24523

Qty/Cases u/c w1 uww Met Lbs Case Price Total Price

1 0 235 225

250

Item Description

1 20 LB
1 1 2.50

1.75 3.50

752016

16189 7/7/2016
£/30/2015 12:00:00 AM
(non=)

Serial Nbr
0002
D003
0001

14F11 PEACHES 2-2.5 DIA 1/20 LB CS
14M14 STRAWBERRY 1)1 PT CO 1 i LE
15M59 BLUEBERRIES 1/4 LE CO 2 4 LB 1 a3
Lines Cases Gross Lbs Total Price
Another Contract/RDD |

| AcceptOrders || |

To leave without accepting and choose a
different order, select Another Contract/RDD.

27



Accept New Orders

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: USDA-GARDEN
Contract: SPM300-13-U5321 Date: 7i5/2016
DoDAAC: YYAGZ1 RDD: 16189 7712016
Customer: BEDFORD PRIMARY Order Date: 6/30/2016 12:00:00 AM
807 COLLEGE STREET Accept Date: {nong)
BEDFORD, VA 24523
Qty/Cases u/c w1 uww Met Lbs Case Price Total Price Serial Nbr
LE 1 0 235 225 0002
1 25D 250 0003
250 0001

Item Code Item Description
14F11 PEACHES 2-2.5 DIA 1/20 LB CS 1 Pl
14M14 STRAWBERRY 1/1 PT CO 1 1 LB 1
15M33 BLUEBERRIES 1/4 LB CO 2 4 LB 1 8 175
Lines Cases Gross Lbs Total Price
C Teml  EDRRDRIMRY 34 owWes el
| AcceptOrders |]|  Another ContractRDD |

Select Accept Orders to continue with confirmation.




Accept New Orders

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: LISDA-GARDEN Message from webpage @ |
Contract: SPMBM-13-1U5321 Date: 7/5/2016
DoDAAC: YVAS21 _ RDD: 16189 7/7/2015
Customer: BEDFORD PRIMARY ,9 Are you sure? Order Date: 6/30/2016 12:00:00 AM
807 COLLEGE STREET ¥ Click 'OK' to accept the orders. Accept Date: (none)
BEDFORD, VA 24523
Item Code Item Description Irice Total Price Serial Nbr
14F11 PEACHES 2-2.5 DIA 1/20 LB CS 3 2.35 D002
14M14 STRAWBERRY 1/1 PT CO ‘l oK ‘ ‘ Cancel l‘ i 2.50 0003
15ME9 BLUEBERRIES 1/4 LE CO 3 3,50 D001
Total Price
. Teml  DRORDPRMARY = —————=e—— &
| Accept Orders | | Another Contract/RDD |

Select OK to confirm acceptance of the new
order. Select Cancel to return to the previous

screen without accepting.

Note: Orders are not accepted until confirmed.




Accept New Orders

Orders accepted successfully. Please export/print the report.

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: USDA-GARDEN
Contract: SPM300-13-15321 Dane=:
DoDAAC: WAR21 RDD:
Customer: BEDFDRD PRIMARY Order Date:
807 COLLEGE STREET Accept Date
BEDFDRD, VA 24523
Item Code Item Description Qty/Cases ujc ujI u/w Met Lbs Case Price Total Price
14F11 PEACHES 2-2.5 DIA 1/20 LB C5 1 20 LE 1 20 2.25 2.25
14M14 STRAWEBERRY 1/1 PT €O 1 1 LB 1 1 2.50 2.50
15M53 BLUEBERRIES 1/4 LB CO 2 4 LE 1 i 1.75 3.50
Linas Cases Gross Lbs Total Price

|  Another Contract/RDD

| | View Report | | View Report XLS | | Report Help |

752016

16189 7/7/2016
£/30/2015 12:00:00 AM
7/5/2016 12:41:37 PM

Serial Nbr
Doo2
D003
D001

A screen notification confirms that the order has been accepted successfully.

30




Accept New Orders

Orders accepted successfully. Please export/print the report.

Accept New Orders / Vendor Final Buy Report (Customers)

To view a basic report of order details in tabular

Vendor: =Dy
Conract = format (i.e., for Excel or similar tools), select 7/5(2016
DaDAAC: 1 View Report XLS to open the interactive 16188 7772016
Cusomer == dialog, which allows printi d ting i e et ann
807 col g; p”n Ing an expor |ng N a 7/5/2016 12:41:37 PM
BEDFOR n
o =1 variety of formats. N
14F11 PEACHES 2-2 G o o 0a2
s s=uesl FOI further guidance on using reporting tools, o003
= “** select the Report Help document. —
| Another ContractRDD | | ViewReport | || View ReportXLS | I Report Help
OrderDt RDD CSTMR ITEM Catalog Description Qty ulC UT NetLbs CasePrc TotalS CAGE  Serial Nbr
06/30:2016  07/07/2016  TVAG2L 14F11 PEACHES 2-23DIA 120LB C5 1 20 LB 20 223 225 IT123 0002
06/30722016 070772016  YVAG2L 14014 STEAWBEEREY 1/1 PT CO 1 1 LB 1 230 230 2T123 0003
06/30:2016  07/07/2016  TVAG2L 151199 BLUEBEREIES 1/4 LB CO 2 4 LB 8 1.75 330 2T123 (001

31



Accept New Orders

Orders accepted successfully. Please export/print the report.

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: ush

Contrac =1 To view a detailed and formatted report (i.e., for 7I5/2016
DoDAAC: v Screen viewing or print), select View Report to 16189 7772016
Customer: BEDFC . . . . 6302016 12:00:00 AM

arco OPEN the interactive dialog, which allows /512016 126157 P

o Code 1 printing and exporting in a variety of formats. S
14F11 PEACHES 2-2, . . . 0002

a4 swmueg FOI further guidance on using reporting tools, 0003

15M59 BLUEBERH D001

select the Report Help document.

|  Another ContracttRDD | View Report | | View Report XLS | Report Help
Vendor: USDA-GARDEN
Contract: SPM300-13-US321 Date: 07/05/2016
DoDAAC: YVAG21 RDD: 16189  O7/07/2016
Customer: BEDFORD PRIMARY Order Date: 06/30/2016 12:00:00AM
807 COLLEGE STREET AcceptDate:  07/05/2016 12:41:37PM
BEDFORD, VA 24523
Ttem Code Ttem Description Qty/ Cases [IC Ut U/W  NetLbs Case Price Total Price Serial Nbr
14F 11 PEACHES 2-2.5 DIA 1/20 LB CS 1 20 LB 1 20 2.25 225 0002
14014 STRAWBERRY 1/1 PT CO 1 1 LB 1 1 2,560 250 0003
15M99 BLUEBERRIES 1/4 LB CO 2 4 LB 1 8 1.75 350 0001

Lines Cases Gross Lbs Total Price




Accept New Orders

Orders accepted successfully. Please export/print the report.

Accept New Orders / Vendor Final Buy Report (Customers)

Vendor: USDA-GARDEN
Contract: SPM300-13-15321 Dz 7/52016
DoDAAC: WAR21 RDD: 16189 772016
Customer: BEDFDRD PRIMARY Order Date: 6302016 12:00:00 AM
807 COLLEGE STREET Accept Date 7/5/2016 12:41:37 PM
BEDFDRD, VA 24523
Item Code Item Description Oty Cases ufc U1 uiw Met Lbs Case Price Total Price Serial Nbr
14F11 PEACHES 2-2.5 DIA 1/20 LB CS 1 20 LE 1 20 2.25 2.25 Doz
14M14 STRAWEBERRY 1/1 PT CO 1 1 LB 1 1 2.50 2.50 o3
15M53 BLUEBERRIES 1/4 LB CO 2 4 LE 1 i 1.75 3.50 ool
Linas Cases Gross Lbs Total Price

I Another Contract/RDD

|I| View Report | | View Report XLS | | Report Help |

To choose a different order, select Another Contract/RDD.

33




Previously Accepted Orders

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

Orders Summary By Item

Catalog

Catalog

News Flash

Set Delivery Day
Import Delivery Day
FDFPIR Catalog

Vendor

Invoicing

Item [ Stock Number
Itermn / Stock Mumber

1

Usage
Delivery Day

My Profile

From the Vendor Homepage,
select the Previously Accepted
Orders link under the ‘Get Orders’
menu.

34



Previously Accepted Orders

First, select a ‘Contract/BPA’ from the available options in the
drop-down list. This list includes all contracts for which the user
belongs to either the prime vendor and/or a subcontracting

vendor.
Then, select the applicable RDD.

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-U5321 v
RDD:

16183
16189
16190

Note: Only contracts for which orders are available to view will
appear in the drop-down list. Vendors may view previously
accepted orders for 7 calendar days after the RDD. After this
period, receipts will be available to view in Invoicing.

35



Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

‘ Contract/BPA: | SPM300-13-US321 /|

RDD: | 16159 W

CustCd Name

YIR131  SENECA TRIBE
YWAG20  BEDFORD ELEMENTARY

YVA621 BEDFORD PRIMARY
YVAG35 BEDFORD MIDDLE

Customers:

To select a different contract and/or RDD,

change the values in the ‘Contract/BPA
and/or ‘RDD'’ fields.




Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 /|

RDD: | 16159 W

CustCd Name

‘ YIR131 SENECA TRIBE

YWAG20  BEDFORD ELEMENTARY

YVA621 BEDFORD PRIMARY
YVAG35 BEDFORD MIDDLE

Customers:

Select All

Select at least one customer to continue. To
include multiple customer(s) from the list,
select more than one by holding the Ctrl or
Shift keys or use the Select All button to
highlight all of them.
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Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD: [ 161589 W

Customers:

CustCd Name
¥IR131 SENECA TRIBE
YWAE20 BEDFORD ELEMENTARY

YWVAG21  BEDFORD PRIMARY
YWAB35  BEDFORD MIDDLE

(Prass the Shift or O key to sslect more than one Custamer)

i Wiew Report i| View Report XLS |i Report Help i
| | | | | |

To view a detailed and
formatted report (i.e., for screen
viewing or print), select View
Report to open the interactive
dialog, which allows printing
and exporting in a variety of
formats.

For further guidance on using
reporting tools, select the
Report Help document.

Vendor: USDA-GARDEN
Contract: SPM300-13-U8321
DoDAAC: YVAG21

Customer: BEDFORD PRIMARY

807 COLLEGE STREET
BEDFORD, VA 24523

Item Code Item Description
14F11 PEACHES 2-2.5 DIA 1/20 LB CS
14M14 STRAWBERRY 1/1 PT CO
15M99 BLUEBERRIES 1/4 LB CO

Date: 07/05/2016
RDD: 16189 07/07/2016
Order Date:  (6/30/2016 12:00:00AM
AcceptDate:  07/05/2016 12:41:37FPM
Qty/ C uic U1 U/W  NetLbs CasePrice Total Price Serial Nbr
1 20 LB 1 20 225 225 0002
1 1 LB 1 1 2.50 250 0003
2 4 LB 1 8 175 3.50 0001
Gross Lbs Total Price

ases
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Previously Accepted Orders

Previously Accepted Orders

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD: [ 161589 W

CustCd Name

YIR131  SENECA TRIBE
YWAGB2ZD  BEDFORD ELEMENTARY

YWAB35  BEDFORD MIDDLE

Customers:

(Prass the Shift or O key to sslect more than one Custamer)

YWVAG21  BEDFORD PRIMARY

To view a basic report of order
details in tabular format (i.e., for
Excel or similar tools), select
View Report XLS to open the
interactive dialog, which allows
printing and exporting in a
variety of formats.

For further guidance on using

reporting tools, select the
Report Help document.

(
| View Report || View Report XLS

Report Help |
Order Dt RDD CSTME  ITEM Catalog Description Qty uiC UM [NetLbs CasePrc Total$ CAGE  Serial Nbr
06/30/2016  07/072016 YVA621 14F11 PEACHES 2-2.5 DIA 120LE C8 1 20 LB 20 225 225 2TIX3 0002
06/30:22016  07/07/2016 YVA621  14MI4 STRAWBERRY 1/1 PT CO 1 1 LE 1 230 2350 2Ti23 0003
06/30:2016 07/072016 YVA621 150100 BLUEBERRIES 1'4LE CO 2 4 LB 3 173 3530 2TI23 0001
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Orders Summary by ltem

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please select from the following options:

Get Orders

Accept New Orders

érderE Summary By Item l

Catalog

Catalog

News Flash

Set Delivery Day
Import Delivery Day
FDPIR Catalog

Vendor

Inwvoicing

Ttem [ Stock Number
Itemn / Stock Mumber

Reporis

=
(5]
ol [51]
[V}
[t

Delivery Day

My Profile

From the Vendor Homepage,
select the Orders Summary By
Item link under the ‘Get Orders’
menu.
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Orders Summary by Iltem

First, select a ‘Contract/BPA’ from the available options in the
drop-down list. This list includes all contracts for which the user
belongs to either the prime vendor and/or a subcontracting

vendor.

FFAVORS WEB - Get Orders Summary By Item

USDA-GARDEN

Contract/BPA:

SPM300-13-US321
SPM300-13-US123

Contact FFAVORS Help Desk

Note: Only contracts for which orders are available to view will
appear in the drop-down list. Vendors may view previously
accepted orders for 7 calendar days after the RDD. After this
period, receipts will be available to view in Invoicing.
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Orders Summary by Iltem

FFAVORS WEB - Get Orders Summary By Item

USDA-GARDEN

Contract/BPA: | SPM300-13-US321 V|

16183
16189
. (16190
RDD: 16195 (Brass the Shiff or Ot key

Select All :11311 g? fo select more than one RDD)

| ViewReport || ReportHelp |

Select at least one RDD to continue. To
include multiple RDD(s) from the list, select
more than one by holding the Ctrl or Shift
keys or use the Select All button to highlight
all of them.
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Orders Summary by Iltem

FFAVORS WEB - Get Orders Summary By Item
USDA-GARDEN

Contract/BPA: | SPM300-13-US321 |

RDD:

{Press the Shift or O key
fo safect mare than one RD0)

I View Report Report Help l

To view the report for the
selected RDD(s), select View
Report. This will open the
interactive dialog, which allows
printing and exporting in a
variety of formats.

For further guidance on using

reporting tools, select the
Report Help document.

orders summary by item report

vendor: USDA-GARDENM
comtract:  SPM300-13-US321

Item Item

Code Description

14144 APPLE CHL SL 200/2 OZ PG
cust cd cust name rdd
YIR131 SEMECA TRIBE 16189 Jul 07, 2016

total NEW YORK TRIBES

YWAB20 BEDFORD ELEMENTARY 16189 Jul 07, 2016
YWAG2 BEDFORD PRIMARY 16190 Jul 08, 2016
YWAB3IS BEDFORD MIDDLE 16189 Jul 07, 2016

total BEDFORD

page: 1
date: Jul 06, 2016 1:08PM
order  units per  umit of

qty case issue
18 25 LB

M onm =
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Orders Summar ltem

orders summary by item report
vendor: USDA-GARDEM page: 1
contract:  SPM300-13-US321 date: Jul 06, 2016 1:08PM TO Vi eW th e Su m m ary
Item Ttem order  units per  unit of . .
Code Description qty case issue fOr a dlﬁere nt Itel I I,
14144 APPLE CHL SL 200/2 OZ PG 18 25 LB t t It
cust cd cust name rdd I h l I I C d
YIR131 SEMECA TRIBE 16189 Jul 07, 2016 3 Se ec e e O e
total NEW YORK TRIBES 3
vAR)  BEDFORD _ from the menu on the
YVAG21 BEDFORD orders summary by item report
YVAG35 BEDFORD . I f 'd .I: h
dor: USDA-GARDEN
total ender r left side of the screen.
contract:  SPM300-13-US321
Item Ttem order  units per  unit of
Code Description qty case issue
14F29 APPLE G/S SL PEEL 10/3 LE BG T 30 LB
- cust cd cust name rdd
Mail Report YIR131 SENECA TRIBE 16189 Jul 07, 2016 2
total NEW YORK TRIBES 2
+ 14144 YWAB20 BEDFORI _
o 14461 YVAG20 BEDFORD orders summary by item report
5 14462 YVAG2Z1 EIEE'iaO]RD vendor: USDA-GARDEM page: 12
0
+ 14F11 contract:  SPM300-13-US321 date: Jul 06, 2016 1:08PM
+ 14F13
+ 14F29 Item Item order  units per  unit of
+ 141568 Code Description qty case issue
+ 14157 15030 PEAS SUGAR SMAP CHL 60/2 OZ BG 23 & LB
+ 14104 cust cd cust name rdd
o 14M14 YIR131 SENECA TRIBE 16189 Jul 07, 2016 3
15469 total NEW YORK TRIBES 3
: / YVAG20 BEDFORD ELEMENTARY 16189 Jul 07, 2016 6
+ 15030 YVAB20 BEDFORD ELEMENTARY 16190  Jul 08, 2016 1
+ 15M9% YVAG21 BEDFORD PRIMARY 16190 Jul 08, 2016 6
5 15R18 YVAGB35 BEDFORD MIDDLE 16189 Jul 07, 2016 T
2 total BEDFORD 20
+ 15792
+ 15210
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Catalog

Vendor catalogs are effective from Sunday to Saturday.

Each week, vendors may update catalog prices, add
new items, and/or delete items.

Tribes may order only FDPIR Standard Catalog items.

If applicable, vendors will receive a weekly report listing
out-of-season items to remove and in-season items that
are not found in the current FDPIR catalog.

State of Origin is required for all items in the catalog.

Price changes are to be completed by the close of
business Wednesday.

New catalogs will be made available to USDA customers
to coincide with the day new prices go into effect
(Sunday morning).
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Catalog

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please select from the following options:

Get Orders

Accept New Orders
Previously Accepted Orders
Orders Summary By Item

Catalog

Il
[
=
y =
[=]
L]

s h

Set Delivery Day
Import Delivery Day
FDPIR Catalog

Vendor

Invoicing

TItem / Stock Number
Itermn / Stock Mumber

Reporis
Usage
Delivery Day

MMy Profile

From the Vendor Homepage,
select the Catalog link under the
‘Catalog’ menu.
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Catalog

Choose a ‘Contract’ from the available options in the drop-down
list. This list includes all contracts for which the user belongs to
either the prime vendor and/or a subcontracting vendor.

Catalog

[ LISDA-GARDEN

Contract:
SPM300-13-U5123
SPM300-13-U5321
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Catalog

Catalog

Vendor: USDA-GARDEN

. |r-nhaﬁnn AT | A ST,

Effective Date: | Sunday, Jul 10, 2016
Sunday, Jun 30, 2013
Sunday, Jun 23, 2013
Sunday, Jun 16, 2013

Sunday, Jun 09, 2013

Select the ‘Effective Date’ for the catalog to be viewed and/or updated.

Current and historic catalogs may be viewed but not modified. Pending
may be updated to add or remove items and adjust prices and source
information.

Note: If a pending catalog for the upcoming week has not yet been created
and the selected contract is not expired, a message is displayed beneath
the ‘Effective Date’ dropdown.
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Catalog

Example 1: Historic Catalog

Catalog
Vendor: USDA-GARDEN Select Field [IKE
Contract: | SPM300-19-DR223 v | |- Seect Field v v
Effective Date: | Sunday, May 24, 2020 v | | Search | | AddCause | | Cear |
UNI NIT. STATE PREV WK  BASELINE

% NSJSEER DESCRIPTION OF PER ':;,F;"_I’EEC; COST PRICE % Dﬁ%ﬂgﬁf‘( OF COST PRODUCT STATUS
= ISSUE C : =—="-1 OQRIGIN PRICE § PRICE §
14A02 891501E050184 ORAMGE 113 CT 1/35LB CS LB 35 12.95 22,00 DOMESTIC FL 22.00 12.95 E
14A61 B91501E050487 SQUASH YELLOW FR 20 LB CS LB 20 15.75 22.50 DOMESTIC GA 22.50 1575
14167 B91501E050311 APPLE/ORANGE MIX 8/5 LB BG LB 40 19.85 31,25 LOCAL VA 31.25 1985
15014 891501E052164 CARROT CHL BABY WHL 30/I LB BG Le 30 36.00 42,50 DOMESTIC FL 42.50 3600 @
15P70 891501E051203 CAULIFLOWER 12 CT 1/22 LB CS LB 22 32.00 41,50 DOMESTIC K 41.50 32.00 R 4
1 Total Items=5 | New=0 | tf: Deleted=0 | @ Changed=0 | ¢ Unchanged=5

‘ Show All ‘ ‘ View Report ‘ | Report Help |

The view may be customized using column sort, selection filters, and
page advance. To export or print a copy of this catalog, select View
Report. Guidelines for working with the report viewer are available in
the Report Help document.

Note: No changes can be made to a historic catalog.
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Catalog

Catalog
Example 2: Current Catalog
Contract: | SPM300-19-DR223 ~ | | — Select Field ~ || LIKE ~
Effective DRte: | Sunday, Feb 13, 2022 ~ | | search | | adddause | | cear |
# CURRENT CATALOG
A R DESCRIPTION u&n ”ﬂs e cosTericE s  SOURCE STOETE e & EADDUCE sTATUS
<o HUMEBER ISSUE CASE ERICE & OF SUPPLY  oRTGIN PRICE 5 PRICE 5
14A02  B91501E050184 ORANGE 113 CT 1/35 LB CS LB 35 6.00 §.00 | DOMESTIC AZ 8.00 12,95 @
14157 B91501E050633 PEAR 12/3 LB BG LB 36 7.00 9.00 DOMESTIC AK 9.00 7.00 @
14J13  ©91501E050269 APPLE RED 100-113 CT 8/5 LB BG LB 40 4.40 6.40 | DOMESTIC AL 6.40 a.40| @
15P76 B91501E051209 CARROT 48/1 LE BG LE a8 2.44 4.44 DOMESTIC Az a.44 249 @
16D85 £91501E050298 CUCUMBERS FR US#1, 40 LB CS LB 40 8.55 10.55 DOMESTIC N 10.55 8.55| @
16M16 B91501EDS0783 OMION YEL DRY 16/1 LB BG LB 16 9.00 11.00 DOMESTIC AL 11.00 g.00 ¥
16P0E  B91501E050024 CORM ON COB USF/#1 48-54 €T 1/35 18 LB 35 £.00 10.00 DOMESTIC = AR, AZ 10.00 8.00 @
18CO7 B91501E051950 PEACHES FR 48 50 CT, 22 LB CS LE 22 7.00 9.00 DOMESTIC KS 9.00 7.00 4
18F08  B91501E052059 PEPPERS RED FR 15 LB CASE LB 15 5.55 7.55 DOMESTIC N 7.55 5.55| @
18F71 B91501E052122 CLEMENTINES FR 10/3 LB BG 30 LB CS LB 30 8.00 10.00 DOMESTIC N 10.00 8.00 @
18H53  B891501E052303 CORN FR WHITE/YELLOW 48 CT 50 LB CS | LB 50 5.00 11.00 DOMESTIC KS 11.00 s.00| @
18J29 B91501E052378 CHERRIES FR 12/2 LB BG 24 LB CS LB 24 10.00 12.00 DOMESTIC i 12.00 10.00 ¥
10A83 B91501E050641 POTATO BAKING RUSSET 16/3 LB BG LB 48 10.00 12,00 DOMESTIC il 12.00 10,00 4
1 Total Items=13 | Mew=0 | E Deleted=7 | ¢ Changed=0 | ¢ Unchanged=13
| Show All | | View Report | | Report Help |

The catalog for the current week is labeled “CURRENT CATALOG” under
the date. The view may be customized using column sort, selection filters,
and page advance. To export or print a copy of this catalog, select View
Report. Guidelines for working with the report viewer are available in the
Report Help document.

Note: No changes can be made to the current catalog.
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Catalog

Catalog . H
Example 3: Pending Catalog
Vendor: USDA-GARDEMN
Contract: | SPM300-19-DR223 v | [ Select Field - < |[Like -
Effective Dafe: | Sunday, Feb 20, 2022 v | —
FENDING CATALOC | Search | | Add Clause | |&
DIP: 2.00
Do you supply LOCALLY GROWNN items? Click LOCAL for more info!!! Click STATE ABBREVIATION LOOKUP for State of Origin reference.
UNIT UNITS STATE PREVWEK BASELINE
peceTez TEM STOCK DESCRIPTION ofF per  ERODUCT  costpRICE § % COST PRODUCT STATUS
B TEHEER ISSUE CASE  — === CIR]G[N PRICE § PRICE §
O 14202 ©91501E050184 ORANGE 113 CT 1/35 LB CS LB s [ 800 [DOMESTIC ~ | - 8.00 12.85 &
- K -
O 14157 B91501E050633 PEAR 12/3 LB BG LB 36 7.00 [ 900 | DOMESTIC ~ - 9.00 7.00 &

The catalog for the current week is labeled “PENDING CATALOG” under the date.
The view may be customized using column sort, selection filters, and page advance.
To export or print a copy of this catalog, select View Report. Guidelines for working
with the report viewer are available in the Report Help document.

Additional tools are available to make updates to the pending catalog.

1 Total Items=6 | New=0 | ],_:‘ Deleted=7 | @ Changed=1 | § Unchanged=5

| Save | | Add Items | | Show All | | View Report | | Report Help |
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Catalog

identified in black.

To switch to a different page, select a page
number in the lower left area under the
ITEM CD column. The current page is

UNIT
ITEM STOCK UNIT OF | UNITS PER ITEM STOCK -
D NUMBER A I1SSUE CASE D NUMBER DESCRIPTION OF

£ | HEEER 1SSUE
14144 | 801501E050202 |APPLE CHL 5L 200/2 0Z PG LB 25 14153 | 891501E050623 | ORANGE 1/2 L8 BG 5
14A02 | 891501E050184 |ORANGE 113 CT 1/3518CS | LB 35 i | s e e =
SQUASH YELLOW 1/20 LB
14451 | BS1501E050467 | o LE o 14156 | 891501E050532 | PEAR 20/2 LB BG LB
1ango | 891501E050488 f%%AE:CZSUCCHINI MED 5 -0 14157 | 891501E050633 | PEAR 12/3 LB BG LB
19592 | 8915015050195 | RASPEERRIES 12/0.5 T PG - . 14103 | 891501E050253 | CANTALOUPE CHL CHUNK 5 LB BG LB
_ 14104 | 891501E050254 | HONEYDEW CHL CHUNKS 1/5 LB BG LB
14F11 | 891501E050212 EE‘“CHES 2-2.5 DIA 1/20 LB LB 20 f
14M14 | 891501E050425 | STRAWBERRY 1/1 PT CO LB
TANGERINE FALL GLOW 100
14F13 | B91501E050214 | - 'y pag s LB = 14M26 | 891501E050740 | APPLES, GRANNY SMITH, 72-88 CT LB
14F29 | 891501E050230 EZPLE GfS SL PEEL 10/3 LB LB 30 123
123




Catalog

By default, catalog items are sorted in

ascending order by ITEM CD. To change
this, select a column header to sort
ascending (A-Z, 0-9). Select again to
reverse the sort order.

ITEM STOCK UNIT OF |UNITS PER| PRODUCT
CD NUMBER =l I1SSUE CASE PRICE
14144 | 891501E050202 | APPLE CHL 5L 200/2 OZ PG LB 25 3.12
14F2a | 891501E050230 EEP"E e LB 30 111
APPLES, GRANNY SMITH,
14M26 | 831501E050740 | S LB 40 3.42
15Mo% | 891501E051067 | BLUEBERRIES 1/4 LB CO LB 4 112
CABBAGE W/CARROTS CHL
15Ns3 | so1s01E051100 | [ OPESH LB 5 452
14303 | 891501E050253 E;‘EALOUPE Lok Al eg LB 5 1.78
15R18 | 891501E051291 |CARROTS WHL 1/5 LE BG s 1 4.13
CARROTS, FRESH, 10/2 LB
15710 | 891501051478 | SARAOT: RIS LB 20 7.00
123
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Catalog

Catalog
Vendor: USDA-GARDEN
Contract: | SPM300-19-DR223 ~ | [ Select Field - < ke =
Effective Date: | Sunday, Feb 20, 2022 ~ | [ sewch | [ amia | e
PENDING CATALOG = Add Clavse _ Gear
DIP: 2.00
Do you supply LOCA- 2 couaaainL = BEE— - A AT A DO L AT OB OLOULEL R o of Origin reference.
By default, ALL catalog items are displayed.  |leux ssseme
pEieTez 1IEM STOCK COST PRODUCT STATUS
CcD NUMBER T o I d I g h f d e |
O Include only items that meet specitie
O 14402 891501E050184 . . . £.00 1295 &
criteria, use the selection tool above the table.
O 14157 B891501E050633 PEAR 1273 LB BG e 36 700 [ 900 [DOMESTIC + | 9.00 700
O 14113  891501E050269 APPLE RED 100-113 CT &5 LE BG LB 40 4.40 [ 640 [DOMESTIC ~ | AL : 6.40 440 @
O 15P76 891501E051209 CARROT 48/1 LB BG LB 48 2.44 | 444 |DOMESTICV| AL : 4.44 244 &
O 16D85 891501E050298 CUCUMBERS FR US#1, 40 LB CS Le 40 8.55 [ 7055 |LocaL -]/ : 10.55 855 @
. AL ~
[J  16M16 891501E050783 ONION YEL DRY 16/1 LB BG LB 16 [ 11.00] [ DOMESTIC ~ | ” 11.00 .00 &
1 Total Items=6 | - New=0 | ]I—l’ Deleted=7 | @ Changed=1 | ¢ Unchanged=5

| Save | | Add Ttems | | Shiow All | | View Report | | Report Help |




Catalog

— Select Field - To use the selection tool, first select a
e field (column) and a match type.
Ut Per Case Then, enter text or a value to match.
Eip“:s | To apply the filter to the catalog, select
ource of Supply
Tk Search.
Baseline Product Price GREATER THAN
Status LESS THAN
l l Note: LIKE allows matching by partial
Description v” LIKE v|nran \‘ivordf 0': numbers. For exiarn,ple’
se || redceee | Moo | berr” will match any description
containing berry, berries, etc.
UNIT UNITS STATE PREVWK  BASELINE B
peLere? IEH  STOCK DESCRIPTION OF PR RODICT  cogrpprce s  SQURCEOE “or™  “cosT  pRODUCT STATUS
({0  NUMBER 1ssuE case  DRICES 2wy iy mios | P
O 14802 891501£050184 ORANGE 113 CT /35 18 CS B 3 [ 800 | DOMESTIC v 8O0 1205 @
0 14m8 891501E05028| ORANGE 12/3 L8 BG B 3% DOMESTICv|| v 0.00 5.00
Total Items=2 | -+ New=1 | E Deleted=7 | @ Changed=0 | ¢ Unchanged=1
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Catalog

Selection criteria may be combined to further customize the
items displayed in the catalog.

To add more selection criteria, select Add Clause.
To remove the bottom clause, select Remove Clause.
Select Search to apply filter changes to the catalog.

| Description v || LIKE v ||oran |
AND | ProductPrice $ v || GREATER THAN v
| Search || Add Clause || Remove Clause | Clear |
orerer T SR DESCRIPTION O PR SRices Costerices  SEELE “OF ST PRODUCT STATUS
0 NUMBER ISSUE cAsE  CRICES SUPPLY  ORIGIN PRICE §  PRICE $
)
0 14402 891501£050184 ORANGE 113 CT 1/35 LB CS 8 3 [ 800 |DOMESTIC v/ [CA v| 800 1205 @
L

=
~

1 Total Items=1 | - New=0 | I Deleted=7 | @ Changed=1 | ¢ Unchanged=0




Catalog

| - Select Field - v |[LIKE ~ ‘
Effective Date: | Sunday, Feb 20, 2022 v | |
| Search | | Add Clause | Clear
FENDING CATALOG

Catalog

Vendor: USDA-GARDEN
Contract: | SPM300-19-DR223 v |

DIP: 2.00

Do you supply LOCALLY GROWN items? Click LOCAL for more info!!  Click STATE ABBREVIATION LOOKUP for State of Origin reference.

=

NIT

[Fs]

ITEM STOCK UNIT STATE PREVWK  BASELINE

pELETE? LY O DESCRIPTION I S_IF.I i E ';'gggcg COST PRICE % % . R%m PI%S ilgl}ggcg STATUS
() 14A02 891501E050184 ORANGE 113 CT 1/35LB CS LB 35 [ 800 |DOMESTIC v AZ: 8.00 1295 &
(] 14157 891501E050633 PEAR 12/3 LB BG LB 36 [ 900 | DOMESTIC v | AK : 9.00 700 @
(J 14113 891501E050269 APPLERED 100-113CT8/5LBBG LB 40 [640 [LocaL 6.40 490 @
. . . . . . .
. To remove selection criteria and display all items in the catalog,
( . ¢

select Clear in the search tool area at the top of the screen or

5| Show All below the catalog listings. °
O

AL w
16M16 891501E050783 ONION YEL DRY 16/1 LE BG LB 16 [ 11.00 | DOMESTIC v 11.00 .00 &
W

Total Items=7 | -~ New=1 | E Deleted=7 | ¢ Changed=2 | ¢ Unchanged=4

‘ Save ‘ ‘ Add Ttems ‘ _I Show Alll | View Report ‘ ‘ Report Help ‘
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Catalog: Update Items

Catalog
Vendor: USDA-GARDEN
Contract: | SPM300-19-DR223 ~ -
ontract: | | |- Select Field — v |[LIKE v
Effective Rate: | Sunday, Feb 20, 2022 v | ——
| Search | | add Clause | | Clear
PENDING CATALOG —
DIP: 2.00
Do you supply LOCALLY GROWN items? Click LOCAL for more infoll! Click STATE ABBREVIATION LOOKUP for State of Origin reference.
UNIT UNITS STATE PREVWEK BASELINE
pELETE? TTE1 STOLK DESCRIPTION oF per ERODUCT  costprice s SQURCEOF OF COST PRODUCT STATUS
L ISSUE CASE  — e R SUPELY ORIGIN PRICE $ PRICE $

_ A7 w
[J  14A02 891501E050184 ORANGE 113 CT 1/35 LB CS LB 3s [ 800 | DOMESTIC + B.00 1285 ¥
e

O [—=y| ——==d (crveceon |’AK—V| .
Reminder: Changes may be made only to the pending catalog.

O 9

- | Vendors must make price changes for the upcoming week before the

- | pending catalog goes into effect on Sunday. If no changes are made, |
the current week’s prices will remain in effect for the following Week

0O L ooorormwrrorer—ocomoore oo oo — = N , o @
~

- AL w
[J  16M16 891501E050783 OMIOM YEL DRY 16/1 LB BG LB 16 [ 1100 | DOMESTIC » 11.00 s.00 4
W

1 Total Items=7 | Mew=1 | ]1-” Deleted=7 | @ Changed=2 | ¢ Unchanged=4

| Save | | Add Items | | Show All | | View Report | | Report Help |




Catalog: Update Items

Catalog
Vendor: USDA-GARDEN
Contract: | SP300-19-DR223 v | [~ Select Field - < |[LiKE <]
Effective Date: | Sunday, Feb 20, 2022 v | [ semrer | | Addcame | e
PENDING CATALOG —
DIP: 2.00
Do you supply LOCALLY GROWNM items? Click LOCAL for more info!!! Click STATE ABBREVIATION LOOKUP for State of Origin reference.
UNIT UNITS STATE PREVWK  BASELINE
peleTez IIEM  STOCK DESCRIPTION F per PRODUCT  ,oq7pRrice SOURCE OF OF COST PRODUCT STATUS
€b  NUMBER ISSUE CAsE  PRICE § . SUPPLY ORIGIN PRICE §  PRICE §
AL w
[ 1402 891501E050184 ORANGE 113 CT 1/35 LB CS T:] 35 [200 [poMESTIC v | |CA ~ 8.00 1205 @
w
. AR
(] 14157 891501E050633 PEAR 12/3 LB BG 1B 36 [ 900 [DOMESTIC v | - 9.00 7.0 @
To adjust the price of an itemin | | Em e N I U
Ao
the pending catalog, enter a
5 [ 7.00 |DOMESTIC v 0.00 5.00
new value for PRODUCT
AL v
PRICE B [%44] [DOMESTIC v | - 4.44 244 @
[J  16D85 891501E050298 CUCUMBERS FR US#1, 40 LB CS LB 40 [[1055 |[LocAaL  ~ N : 10.55 855 @
a , AL v
[ 16M16 891501E050783 ONION YEL DRY 16/1 LB BG LB 16 [ 11.00] [DOMESTIC ~ | - 11.00 .00 @
1 Total Items=7 | -~ New=1 | 't Deleted=7 | @ Changed=2 | ¢ Unchanged=3
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Catalog: Update Items

Catalog
Vendor: USDA-GARDEN
Contract: | SPM300-19-DR223 v | [~ Select Field - < |[LiKE <]
Effective Date: |Slirjda\:,-': Feb 20, 2022 v| [ semrer | | Addcame | e
Do you supply LOCALLY GROWNM items? Click LOCAL for more info!!! Click STATE ABBREVIATION LOOKUP for State of Origin reference.
pELETE? LIEM T STOCK DESCRIPTION UOE- “PER.  PRODUCT (oo price s Sl e ﬁn ﬁi %{iﬁ% STATUS
The value for the COST PRICE will be : o=
. 0 I 8.00' DOMESTIC » | [CA ~ 8.00 12.95 (" ]
updated automatically by adding the | .
distribution price (DIP) to the ) | =0 [povestic ) A<~ o0 70 @
PRODUCT PRICE. ] e oo~ [ ol el @
[ 700 Iﬁ 0.00 5.00
The DIP value for the selected contract | -
o o . . AL v
is identified in the upper left, under the | [E=pousneyi =21 ww 2 @
PENDING CATALOG Iabel b IWIILOCAL | N : 10.55 855 @
y i [11.00] !DOMESTICV| AL : 11.00 2.00 @
Note: For Hawaii and Guam contracts,
VendorS Wi” need tO enter both Total Items=7 | Mew=1 | ir Deleted=7 | @ Changed=2 | ¢ Unchanged=3
PRODUCT PRICE and COST PRICE.




Catalog: Update Items

Catalog

Vendor: USDA-GARDEN

Contract: | SPIM300-19-DR223 v |

[ Select Field - v |[LIKE

| Search || Add Clause |

Effective Date: | Sunday, Feb 20, 2022 v |
PENDING CATALOG

DIP: 2.00

Do you supply LOCALLY GROWNM items? Click LOCAL for more info!!!

=
=
=
s
2

peteTe LEM  SEOCK DESCRIPTION oF "per  FRO2CT
€0 NUMBER Issue case PRICE 5
[0 1402 891501E050184 ORANGE 113 CT 1/35 LB C5 T:] 35
[J 14157 891501E050633 PEAR 12/3 LB BG LB 36

| Clear

To adjust the source for an item in the
pending catalog, enter a new value for
SOURCE OF SUPPLY, as applicable.

Additional information about locally
grown produce is available under the
LOCAL link above the catalog.

Click STATE ABBEREVIATION LOOKUP for State of Origin reference.

STATE PREV WK BASELINE
COST PRICE & 7!55'_'5';55‘5' l OF COST PRODUCT STATUS
RIGIN PRICE $ PRICE §
AZ ~
[=0g [poMESTIC v |fCA ~ 8.00 1205 @
w
AK v
[ sod) [DOMESTIC ~ | ” 9.00 7.00 @
IN »
[64d [LocaL ~ 6.40 440 @
e
DC ~
[ 7008 [DOMESTIC v E’ 0.00 5.00
AZ ~
[244 [DOMESTIC v | 444 244 @
e
IN  ~
[1059 [LocaL  ~ = 10.55 8ss @
AL ~
[ 1100} [DOMESTIC ~ | 11.00 .00 @
e
Items=7 | w ted=7 | ) Changed=3 | ¢ Unchanged=3

TOTET
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Catalog
Vendor: USDA-GARDEM
Contract: | SPI300-19-DR223 v | [~ Select Field - <|[LiKE <]
Effective Date: | Sunday, Feb 20, 2022 v | [ oo | [ Addciame | [ s
FPENDING CATALOG
DIP: 2.00

Do you supply LOCALLY GROWRM items? Click LOCAL for more info!!!

PREV WK

Click STATE ABBREVIATION LOOKUP for State of Origin reference.

BASELINE

STATUS

DELETE? r;” T DESCRIPTION mTEE ﬁ ':}':ggg‘g cosTpRICE 5  SQURCEOR I%N PI({:](::SI'ET:t l;lhcl)gEuc;
AZ
[J 14402 891501E050184 ORANGE 113 CT 1/35 LB CS LB 35 [80g |[pomESTIC v |fca ~ 8.00 12.95
[J 14157 891501E050633 PEAR 12/3 LB BG LB 36 [ 500 [DOMESTIC v | AK : 9.00 7.00
STATE OF ORIGIN is required for all items. TR
Users may select up to three states per item. T o) (R
A reference for state and territory abbreviations IS e f2 -
available under the STATE ABBREVIATION —
; CAL & 10.55 8.55
LOOKUP link above the catalog. v
T 1cMic B91501E050783 ONION YEL DRY 16/1 LB BG B 16 900 [ TT00 TDOMESTIC v | AL : 11.00 .00
1 Total Items=7 | -~ New=1 | 't Deleted=7 | ¢ Changed=3 | ¢ Unchanged=3
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Do you supply LOCALLY GROWN items? Click LOCAL for more infoll!

14402

14157

14113

14]28

15P76

16085

16M16

891501E050184

891501E050633

891501E050269

891501E050288

891501E051209

891501E050298

891501E050783

Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UNIT UNITS STATE PREVWK BASELINE
DESCRIPTION OF PER % costerice 5 SQIRLEOF OF COST  PRODUCT STATUS
ISSUE CAsg RICES SUPPLY ORIGIN PRICE $ PRICE §
A7 w
ORANGE 113 CT 1/35 LB C5 B 35 [200 [DOMESTIC v | [CA ~ £.00 1205 @
v
AK v
PEAR 12/3 LB BG B 36 7.00 [9.00 [DOMESTIC v | —— 9.00 700 @
IN »
APPLE RED 100-113CT8/5LBBG LB 40 440 [ 640 [LocaL  ~ 5.40 440 @
o
ORANGE 12/3 LB BG LE 3 5.00 [ 7.00] |[DOMESTIC v 0.00 5.00
A7 w
CARROT 48/1 LB BG LB 48 [ 444 |DOMESTIC ~ = 4.44 244 @
~
IN »
CUCUMBERS FR US#1, 40 LB CS LB 40 8.55 [[1055 [LOCAL  ~ - 10.55 855 @
AL v
ONIOM YEL DRY 16/1 LB BG B 16 [71.60) [DOMESTIC | 11.00 000 @
o
Total Tkems=7 | -~ Mew=1 | ]I-l‘ Deleted=7 | @ Changed=3 | ¢ Unchanged=3
| Save ‘I Add Items ‘ ‘ Show All ‘ ‘ View Report ‘ ‘ Report Help |
| |

Select Save to apply changes to the pending catalog.
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Catalog: Update Items

Save successful.

PE—
UNIT UNITS STATE PREVWK  BASELINE
pecerer ITEM SEOCK DESCRIPTION OF PER % costprice 5  SURCEOF OF COST  PRODUCT [STATUS
e ISSUE CASE = —He==® SUPPLY  ORIGIN PRICE $  PRICE $
AZ ~
(] 1402 891501050184 ORANGE 113 CT 1/35 LB CS B 35 [800] |DOMESTIC v | |CA v | 8.00 o] @
W
:
(0 14157 891501E050633 PEAR 12/3 LB BG LB 36 [ 900 |[DOMESTIC v | 9.00 700 @
— IN ~
(J  14J13 891501E050269 APPLE RED 100-113CT8/5LBBG LB 40 [ 640 LocaL  ~ = 6.40 4] @
W

When processed, a notification message at the
top of the screen indicates that the updates
have been saved to the pending catalog.

The updated item(s) will also show a “Changed”
symbol ( @) in the STATUS column and be
reflected in the catalog item summary at the
bottom of the page.

DC ~
| ?.OU| DOMESTIC + 0.00 5.00

[444) [DOMESTIC | . 4.44 244 @

N v
| 10. 55| LOCAL 10.55 8554 @

[ 11_OO||DOF-;IESTICV| 11.00 o0 @

ms=7 | - New=1 | It Deleted=7 | Changed=3 | Unchlnged=3

—
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Catalog: Update Items

UNIT UNITS STATE | PREVWK EASELINE
ITEM  STOCK PRODUCT SOURCE OF
DELETE? 1ro1  S1OCK DESCRIPTION ofF per  SRODHCL  cost pRICE SQURLEOE  “oF COST  PRODUCT STATUS
R - ISSUE CASE  DRICE $ COSTPRICE S sl ORIGIN | PRICE $ [PRICE &
AZ v
O 14402 891501E050184 ORANGE 113 CT 1/35 LB CS B 3 [ 800 | DOMESTIC v | [CA v | 8.00 1295 @
L]
_ AK
() 14157 £01501E050633 PEAR 12/3 LB BG B 36 [ 9.00] [DOMESTIC v | 9.00 700 @
_ IN
() 14713 891501E050269 APPLERED 100-113CT8/5LBBG LB 40 6.40 4490 @
ol
For comparison, the PREV WK COST PRICE shows the ol e
COST PRICE from the previous week’s catalog. If there were
no changes, the values in both columns will be the same. s | e e
_ IN
() 16DB5 801501E050208 CUCUMBERSFRUS#1,401BCS LB 40 [ 1058 |LocAL v 1055 855 @
(0 16M16 891501E050783 ONION YEL DRY 16/1 LB BG B8 16 [ 11.00] [DOMESTIC v | 11.00 9.0 &
1 Total Items=7 | New=1 | E Deleted=7 | ¢ Changed=3 | ¢ Unchanged=3
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Catalog: Add Items

Vendor: USDA-GARDEN

Catalog

Contract: | SPIM300-19-DR223 v |

|- Select Field -

W

| LIKE v|

| | Clear

Effective Date: | Sunday, Feb 20, 2022 v |
| Search | | Add Clause
PENDING CATALOG
DIP: 2.00

Do you supply LOCALLY GROWNM items? Click LOCAL for more info!l! Click STATE ABBREVIATION L OOKUP for State of Origin reference.

UNIT
pecerez LEET  STOCK DESCRIPTION OF
€0 NUMBER ISSUE
(J 14802 891501E050184 ORANGE 113 CT 1/35 LB CS L8
[J 14157 891501E050633 PEAR 12/3 LB BG LB

=

NITS
PE
SE

El

2

33

36

STATE PREVWK BASELINE
costpricE 5  SQURCEOF OF COST  PRODUCT STATUS
supeLY ORIGIN PRICE $  PRICE §

AZ ~
[800 |DOMESTIC v | |[CA | 8.00 1205 @
A

L]
7.00 [ 9.00 |DOI‘-.-1ESTIC V| 9.00 700 @

PRODUCT
PRICE %

- | Items can only be added to the catalog after negotiation with the |,
designated DLA Contracting Officer.

Reminder: Changes may be made only to the pending catalog. |

[ ha @
. : -
. IN
[J  16DBS5 801501E050298 CUCUMBERS FR US#1, 40 LB CS 1] 40 [ 1055 |[LoCAL ~ 10.55 855 @
s
— . —— AL ~
[ 16M16 891501E050783 ONION YEL DRY 16/1 LB BG LB 16 [11.00] |[DOMESTIC v | 11.00 0.00 @
w
1 Total Ttems=7 | MNew=1 | E Deleted=7 | ¢ Changed=3 | ¢ Unchanged=3
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Catalog: Add Items

Do you supply LOCALLY GROWN items? Click LOCAL for more infoll!

DELETE?

ITEM
D

14402

14157

14113

14128

15P76

16085

16M16

Click STATE ABBREVIATION LOOKUP for State of Origin reference.

UNIT UNITS STATE PREVWK  BASELINE
N%R DESCRIPTION OF PER % COST PRICE $ % OF COST PRODUCT STATUS
NUFMBER Issue case DRICE S SUPPLY  ORIGIN PRICE §  PRICE §

AL v

891501E050184 ORANGE 113 CT 1/35 LB CS 8 35 [ 800 |DOMESTIC v | |CA | 8.00 1205 @
o

891501E050633 PEAR 12/3 LB BG LB 36 [ 900 |[DOMESTIC v | 9.00 7.00 @

891501E050260 APPLE RED 100-113CT8/51BBG LB 40 440 [ 640 LocaL ~ ] 6.40 440 @
o

891501E050288 ORANGE 12/3 LB BG LB 36 5.00 [ 7.00] | DOMESTIC v 0.00 5.00

891501E051209 CARROT 48/1 LB BG LB 48 [ 4.44] | DOMESTIC v ] 444 244 &
o

891501E050298 CUCUMBERS FR US#1, 40 LB CS B 40 855 [1055 LocaL ~ 10.55 855 @
|

891501E050783 ONION YEL DRY 16/1 LB BG & 16 [11:00] [DOMESTIC v | — 11.00 .00 @
o

Total Ttems=7 | -~ New=1 | ]I—J’ Deleted=7 | ¢ Changed=3 | ¢ Unchanged=3

| Save |I Add Itemsl ‘ Show All ‘ ‘ View Report ‘ ‘ Report Help |

Select Add Items to search for new items to include
in the pending catalog.
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SELECT?
M ITEM CD STOCK NUMBER DESCRIPTION UNIT OF ISSUE UNITS PER CASE UMNIT OF WEIGHT %D GROUP
0 14F] . . 35 1 NO FRUIT
o | | Tip: It is helpful to use the column sort, 2 . "o -
o | = selection filter, and page numbers to 40 l NO FRUIT
|._, 14F I t . t 35 1 NO FRUIT
0 147 ocate 1items. 40 1 NO FRUIT
(] 14F15 891501E050216 PEAR D'ANIOU 120-138 CT 1/40LB CS LE 40 1 NO FRUIT
] 16L21 891501E050222 POTATO BAKING US#1 120 CT 1/50 LB CS LE 50 1 NO VEG
16L22 891501E050223 SALAD MX CHL TOSS 8/2.5 LB BG
- - e Note: The FED FUNDS RESTRICTED column
Ll 14F29 891501E050230 APPLE Gf5 5L PEEL 10/3 LE BG _ . . . L.
O | wewer sesoss;zz corwoncos i cean12s e INAICAtes whether an item is ineligible for
O 16188 801501E050232 BEAN GRMN CHL CUT 1/10 LB CS USDA programs per the terms Of the Contract
|._, 16089 891501E050233 BEAN GRN CHL CUT 1/25 LB C5 = - ~ e

A———

12345678910... Total Items=1455

I | Add to Catalog | i Show All ‘ | Return to Catalog |

To add an item, check the box in the SELECT? column. Then, select Add Items
to move the item to the pending catalog. It is possible to select multiple items at a
time for deletion.
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Catalog: Add Items

s FED FUNDS
—) IEMCD  STOCK NUMBER DESCRIPTION UNIT OF ISSUE UNITS PER CASE UNIT OF WEIGHT - =  GROUP
0 14F10 891501E050211  ORANGE 80 CT 1/35 LB CS LB 35 1 NO FRUIT
O 14F11 891501E050212  PEACHES 2-2.5 DIA 1/20 LB CS LB 20 1 NO FRUIT
0 14F12 891501E050213  PEAR 150 CT 1/40 LB CS LB 40 1 NO FRUIT
O 14F13 801501E050214  TANGERINE FALL GLOW 100 CT, 1/35 Ib cs LB 35 1 NO FRUIT
0 14F14 801501E050215  APPLES G/D 125-138 CT 1/40 LB CS LB 40 1 NO FRUIT
0 14F15 891501E050216  PEAR D'ANJOU 120-138 CT 1/40LB CS LB 40 1 NO FRUIT
0 16121 891501E050222  POTATO BAKING US#1 120 CT 1/50 LB CS LB 50 1 NO VEG
16122 891501E050223  SALAD MX CHL TOSS 8/2.5 LB BG LB 20 1 NO VEG
O 14729 891501E050230  APPLE G/S SL PEEL 10/3 LB BG LB 30 1 NO FRUIT
0 16187 891501E050231  CORN ON COB CHL CLEAN 1/25 LB CS LB 25 1 NO VEG
0 16188 801501E050232  BEAN GRN CHL CUT 1/10 LB CS LB 10 1 NO VEG
O 16189 891501E050233  BEAN GRN CHL CUT 1/25 LB CS LB 25 1 NO VEG

12345678910... Total Items=1455

| Add to Catalog | ‘ Show All ‘I| Return to Catalog |I

When all new items have been moved to the pending
catalog, select Return to Catalog to finish updating.
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Catalog: Add Items

DELETE? r&m
O 14402
O 14157
) 14013
() 1418
[ 15p78
(] 16D85
0 16M16

1

DESCRIPTION

891501E050184 ORANGE 113 CT 1/35LB CS

891501E050633 PEAR 12/3 LB BG

891501E050269 APPLE RED 100-113 CT 8/5 LE BG

891501E050288 ORANGE 12/3 LB BG

891501E051209 CARROT 4&/1 LB BG

891501E050298 CUCUMBERS FR US#1, 40 LB CS

891501E050783 ONION YEL DRY 18/1 LB BG

LB

LB

NITS  propuct sourceoF  STAIE

Caer PRICE§  (COSTRRICLS $ SUPPLY 0T

AZ v

35 600 [ 800 | DOMESTIC v | | CA v |

L]

3 | 7.00] [ 900/ DOMESTIC v |

40 | 440 [ 640 [LOCAL  +

36 | 0.00] [ oogjDoMESTIC v || v|

48 244 [474] [DOMESTIC v

| |

40 | 855 [[1058 LocaL |
16 | 900

AL w
| 11.00 |DOMESTIC v

Total Items=7 |

PREVWEK BASELINE
COST PRODUCT STATUS

PRICE %  PRICE &
8.00 1205 @
9.00 7.00 &
5.40 440 @
0.00 n.n#
444 44 @
10.55 855 @
11.00 0.00 @

New=1 | ]i;’ Deleted=7 | @ Changed=3 | ¢ Unchanged=3

New items can be located easily by using the selection filter tool or
column sorting. Look for items with a status of “New” ( > ) or price of

$0.00.
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UNIT UNITS STATE PREVWK BASELINE
peere? LEM - STOCK DESCRIPTION "oF per  PRODUCT oot pRice SOURCEOE  “oF COST  PRODUCT STATUS
©  NUMBER 1ssUE case PRICES *OUSUBRY o0 pRIGES  PRICES

AL v
(J 1402 891501ED50184 ORANGE 113 CT 1/3518B CS B 35 [ 200 [DOMESTIC v | [CA v | 8.00 1295 @
L]
(0 14157 891501050633 PEAR 12/3 LB BG B 36 [ 900] [DOMESTIC v | 9.00 700 @
() 14113 91501E050260 APPLERED 100-113CT/SLEBG LB 40 [ 640 |LocAaL v 6.40 240 @
(J 14128 891501E050288 ORANGE 12/3 LB BG B 36 IDOMESTICv||  v| 0.00 0.00
(J 1576 891501E051209 CARROT 48/1 LB BG B 48 2.44 4.44 244 @
[J 16085 891501E050298 CUCUMBERSFRUS#1,40LBCS 1B 40 [[1058] [LocAL  v| 10.55 855 @
-| Update the PRODUCT PRICE (as well as SOURCE OF SUPPLY and *
STATE OF ORIGIN, if applicable) for each item added. Then, select Save
1 | to apply changes to the pending catalog. hged-3

| Add Items | ‘ Show All | ‘ View Report | ‘ Report Help ‘
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Catalog: Add Items

14128 8915016050268 ORANGE 12/3 LB BG 1B 3% [ 000 DOMESTICwv|| | 0.00

| —

CAUTION! Catalog contains one or more $0.00 price items.
On the effective date of 3/28/2021, all $0.00 price items will
be deleted from the catalog.

Catalog contains one or more items where State of Origin is not

selected. On the effective date of 3/28/2021, all items that do not
specify a State of Origin will be deleted from the catalog.

0.00

Note: The product price is required for all items, but this information
may be temporarily skipped if not readily available. If not entered
prior to cutoff time, items without price information will be removed
when the catalog is published on Sunday.
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Catalog: Add Items

Save successful.

When processed, a notification message indicates that the
updates have been saved to the pending catalog.

Total Items=7|| Mew=1 IIE Deleted=7 | & Changed=3 | 4 Unchanged=3

The updated item(s) will also show a “New” symbol ( +« ) in
the STATUS column and be reflected in the catalog item
summary at the bottom of the page.
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DELETE?

ITEM
cD

14402

14157

14113

14128

15P76

16D85

16M16

STOCK

NUMBER DESCRIPTION

891501E050184 ORANGE 113 CT 1/35LB CS

891501E050633 PEAR 12/3 LB BG

891501E050269 APPLE RED 100-113 CT 8/5 LB BG

891501E050288 ORANGE 12/3 LB BG

891501E051209 CARROT 48/1 LB BG

891501E050298 CUCUMBERS FR US#1, 40 LB CS

891501E0507683 ONION YEL DRY 16/1 LB BG

SE
=

—
72}
1}
=
m

LB

LB

LB

LB

=

=

=
m
=]

33

36

40

36

48

40

16

STATE PREVWK  BASELINE
PRODUCT SOURCE OF
= COST PRICE & e OF COST PRODUCT STATUS
BRICE § SUPPLY  oRIGIN PRICE §  PRICE §
AZ v
[ 600 [ 800 \DOMESTIC v | |CA v| go0 185 @
L]
| 7.00 | g,ooHDor-ﬂESTlcv\ 2.00 o
W
IN
| 440 [ 640 [LOCAL v 6.40 440 @
'
AZ v
469 [ 669 |DOMESTIC v 0.00 460
W
244 | 4_44|\Dor-ﬂE5T|{3v\ 444 244 @
W
IN
| 855 [ 1055 [LOCAL  ~ 10.55 855 @
- 9.00|

|11.00|\Dor-;1E5T|cv\ 1100 20 @

If this is the first time an item has been added to the catalog for this
contract, the BASELINE PRODUCT PRICE will automatically be set
at the current PRODUCT PRICE.

d=3

[1:]

74



Cataloqg: Delete Iltems

Vendor: USDA-GARDEN

Catalog

Contract: | SPM300-19-DR223 v | [ Select Field -

v |[LIKE v|

Effective Date: | Sunday, Feb 20, 2022 v | [ ocwen | | ddcimeze | ™ aer
FPENDING CATALOG —
DIP: 2.00

Do you supply LOCALLY GROWNM items? Click LOCAL for more info!l!

Click STATE ABBREVIATION L OOKUP for State of Origin reference.

UNIT UNITS STATE PREVWK BASELINE
ITEM  STOCK LI PRODUCT SOURCE OF
DELETE? DESCRIPTION oF per EBRODUCT  coorprice ¢~ SCQURCEOF OF COST  PRODUCT STATUS
€D NUMBER 1SSUE case  PRICE S SUPPLY  QRIGIN PRICE $ PRICE §
AZ ~
() 14A02 891501E050184 ORANGE 113 CT 1/35 LB CS 8 35 [800 |DOMESTIC v | |[CA | 8.00 1285 @
LI
— AK
[ 14157 891501E050833 PEAR 12/3 LB BG LB 36 7.00 [ 5.00 |[DOMESTIC ~ | 9.00 7.00 @
- | Reminder: Changes may be made only to the pending catalog. |,
—
— DC
O 14128 801501E050288 ORANGE 123 LB BG LB 36 [ 700 |[DOMESTIC v : 0.00 5.00
[J 1576 891501E051209 CARROT 48/1 LB BG 1B 48 [ 444] [DOMESTIC ~ Az : 4.44 244 @
— IN
(] 16D85 891501E050298 CUCUMBERS FR US#1, 40 LE €S LB 40 [[1055 [LocaL  ~ : 10.55 855 @
. , AL ~
[ 16M16 891501E050783 ONION YEL DRY 16/1 LB BG B | 16 [11.00] |[DOMESTIC v | = 11.00 500 @
Total Ttems=7 | - Mew=1 | lt Deleted=7 | ¢ Changed=3 | ¢ Unchanged=3
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DELETE?

16M16 891501E050783 ONION YEL DRY 16/1 LB BG LE

16

Tip: It is helpful to use the

UNI NIT: STATE PREVWK  BASELINE
1IEM SLOCK DESCRIPTION "OF PER FRODICT COST PRICE SOURCE OF OF COST PRODUCT STATUS
€D  NUMBER SSUE case PRICES . SUPPLY  ORIGIN PRICE $ PRICE §
...] TOo tag an item for deletion, check the box in the DELETE? column. o
Then, select Save to update the pending catalog. It is possible to
select multiple items at a time for deletion.
14157 : I I T ¢
[
84 [locAL v
1413 B91501E050269 APPLE RED 100-113 CT 8/5LBEG LB 40 6.40| [LOCAL A4 6.40 440 @
14128 891501E050288 ORANGE 12/3 LB BG B 36 [ 000 |[DOMESTICv|| v 0.00 0.00
15P76 891501E051209 CARROT 48/1 LE BG LE 48 | 4.44' DOMESTIC w 444 244 @
16D85 891501E050298 CUCUMBERS FR US#1, 40 LB CS B 40 [ 10585 |LOCAL v\ 10.55 855 @

column sort, selection filter, and

-~ page numbers to locate items.

! Save ‘I| Add Ttems | ‘ Show All | ‘ View Report | ‘ Report Help ‘
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Catalog: Delete Items

If some (but not all) items were deleted: A notification message indicates that
the updates have been saved to the pending catalog. These items will no longer
appear in the catalog. The ‘Total Items’ in the catalog item summary at the
bottom of the page will decrease and the counter for “Deleted” (ir ) will increase.

Save successful.

Total Items=7 | New=4 II Iﬁ' Deleted=2' & Changed=2 | 4 Unchanged=1

If all items were deleted: The notification message will indicate
that no pending catalog exists for the upcoming week. Vendors
will need to add items to create a new pending catalog.

Save successful.
Catalog not found for the effective date of Sunday, Jul 10, 2016
Click "Add Ttems" button below to create a catalog
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News Flash

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please select from the following options:

Get Orders

Accept New Orders
Previously Accepted Orders
Orders Summary By Item

Catalog

Mews Flashj
: Diay

Import Delivery Day
FDPIR Catalog

Vendor

Invoicing

Ttem / Stock Number
Itermn / Stock Mumber

‘

':"E
=
= 1O
T D
E
o
-

MMy Profile

From the Vendor Homepage,
select the News Flash link under
the ‘Catalog’ menu.
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News Flash

Example of Customer View of News Flash

(Check here for recent updates from your vendor regarding prices and item availability.)

Flash! from USDA-GARDEN, Effective 5/23/2014

Product Flash!

Christina Rossetti wrote of the Goblin Market:

Morning and evening

Maids heard the goblins cry:
"Come buy our orchard fruits,
Come buy, come buy:

Apples and quinces,

Lemens and oranges,

Plump unpeck’d cherries,
Melons and raspberrias,
Bloom-down-chesk'd peaches,
Swart-headed mulberries,
Wild free-born cranberries,
Crab-apples, dewberries,
Pine-apples, blackberries,
Apricots, strawberrias;—

All ripe together

In summer weather,—

Morns that pass by,

Fair eves that fly;

Come buy, come buy:

‘Our grapes fresh from the vine,
Pomegranates full and fine,
Dates and sharp bullaces,
Rare pears and greengages,
Damsons and bilberrias,
Taste them and try:

Currants and gooseberries,
Bright-fire-like barberries,
Figs to fill your mouth,
Citrons from the South,
Sweet to tongue and sound to eye;
Come buy, come buy.”

We're not goblins, but our produce is delicious! Why not order some today?

A news flash is a message that is
viewable by customers for a set
period of time. This can be used to
communicate information about
product availability, price changes,
and other news.
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News Flash: View/Update

News Flashes (Total: 2)

click Contract to edit 2 news flash

NEWS NEWS
I CONTRACT EFFECTIVE DT EXPIRATION DT I
—

SPMID0-13-U5123 01/24/2013 01/28/2013
SPM300-13-LIS321 05232014 07312015

1
I (® Confract () Effective Dt | | | Search | I Insert | | Show all |

Current news flashes are available for viewing or updating, including
ones that have expired or have not yet gone into effect. If there are
many news flashes saved, it may be helpful to use column sorting or
the search tool to locate them by contract number or date.

To sort: Select the column header. Select the same header again to
reverse sort order.

To search: Select the radio button for Contract (default) or Effective
Dt. Then, enter a value and select Search. Select Show All to
remove the search filter.




News Flash: View/Update

News Flashes (Total: 2)

click Contract to edit 2 news flash

NEWS NEWS
e EFFECTIVE DT EXPIRATION DT
SPM300-13-1U5123 01/24/2013 01/28/2013
SPM300-13-U5321 05/23/2014 07/31/2015
. Contract Effactive Dt | | | Search | | Insert | | Show all |

Select the contract number to view or update the details for
an existing news flash. This list includes all contracts for
which the user belongs to either the prime vendor and/or a
subcontracting vendor.
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News Flash: View/Update

Contract: [SPM300-13-US321

Effective Date: |5/23/2014
C B _-C - =i I--I = T

Message: |Update your News Flash here! )

Save | | Delets | | Cancel

The ‘Effective Date’ is the start date for the news flash. This
Is set up when the news flash is first created and cannot be
changed.

The ‘Expiration Date’ is the end date for the news flash.
This can be changed as needed. Update the date by typing
in the text box or choosing a date with the calendar tool.
Dates must be in M/D/Y format.
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News Flash: View/Update

Contract: |5PM3EICI-13—LJ5321
Effective Date: |5/23/2014
Expiration Date: [7/31/2016 i

—

Message: |Update your News Flash hera! ;)

Save | | Delets | | Cancel

The text of the news flash message can be updated as
needed. Simply type or paste text into the Message box.

Note: Basic formatting such as line breaks is supported.

Different fonts, colors, styles, and other advanced formatting
features are not currently available.
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News Flash: View/Update

Contract: [SPM300-13-US321

Effective Date: |5/23/2014

Expiration Date:

Message: |Update your News Flash here! )

| Delets | | Cancel

Select Save to apply changes to the news flash and return
to the previous screen.

Select Cancel to return to the previous screen without
making changes.
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News Flash: View/Update

News Flashes (Total: 2)
Save successful.
click Contract to edit & news flash
NEWS NEWS
e EFFECTIVE DT EXPIRATION DT

SPM300-13-US123 07062016 09/30/2016

SPM300-13-LIS321 05232014 07312016
(®) Contract () Effective Dt | | Search | | Insert | | Show All

When processed, a notification message indicates that the
updates have been saved. If the expiration date was

changed, the new date will appear in the NEWS
EXPIRATION DT column.
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News Flash: Delete

Contract: [SPM300-13-US321

Effective Date: |5/23/2014
Expiration Date: (7/31/2016 EZE

Message: |Update your News Flash hera! ;)

Message from webpage @

9 Are you sure you want to delete this News Flash?

Save Delets Cancel

OK ‘ Cancel |

Select Delete to remove the news flash from
FFAVORS entirely.

When prompted to confirm the deletion, select OK to
continue and remove the news flash. Select Cancel
to exit without deleting.
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News Flash: Delete

News Flashesl[Total: ljl

Delete successful.
click Contract to edit & news flash
NEWS NEWS
e EFFECTIVE DT EXPIRATION DT
SPM300-13-LIS5321 05/23/2014 07312016
(®) Contract () Effactive Dt | | Search | | Inzert | | Show All

When processed, a notification message
Indicates that news flash has been deleted. The
total number of news flashes will also be
decreased.
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News Flash: Add New

News Flashes (Total: 2)

click Contract to edit 2 news flash

NEWS NEWS
CONTRACT EFFECTIVE DT EXPIRATION DT
SPM300-13-1U5123 01/24/2013 01/28/2013
5PM300-13-US321 05/23/2014 07/31/2015

(®) Confract () Effective Dt |

==

If there is no news flash for a contract, a new one
can be added. Select Insert to open the dialog.
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News Flash: Add New

i®icladll —— Solact Contract —-
SPM300-13-1U5123

S
S

Message: |

includes all contracts for which the user belongs
either the prime vendor and/or a subcontracting

vendor.

Select a contract from the drop-down list. This list

to

I Save || Cancel |

CONTRACT CONTRACT START DT CONTRACT END DT

SPM300-13-U5125 12/10/2012 06/30f2018

[

If the wrong contract is chosen, select the
trashcan icon to remove the contract from the
news flash. Then, return to the ‘Contract’
drop-down list to select a different contract.
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News Flash: Add New

CONTRACT CONTRACT START DT CONTRACT END DT
SPM300-13-U5123 12/10/2012 08/30/2018 I
Effective Date: EZE

i

Message: [Enter your news flash text heral

Expiration Date: |9/30/2016

Choose an ‘Effective Date’ (start date) and ‘Expiration Date’
(end date) for the news flash. These must be today’s date
or in the future. The expiration date can be changed later, if
needed.

Select both dates by typing in the text box (M/D/Y format) or
choosing a date with the calendar tool.

90



News Flash: Add New

—

CONTRACT CONTRACT START DT CONTRACT END DT
SPM300-13-U5123 12/10/2012 05/30/2018 I

Effective Date: |7/1/2016 m

Expiration Date: (9/30/2016 EZE

Message: [Enter your news flash text heral

Enter the text for the news flash message by simply typing or
paste text into the ‘Message’ box.

Note: Basic formatting such as line breaks is supported.
Different fonts, colors, styles, and other advanced formatting
features are not currently available.




News Flash: Add New

—

CONTRACT CONTRACT START DT CONTRACT END DT

SPM300-13-U5123 12/10/2012 05/30/2018 I

Effective Date: |7/1/2016 m
Expiration Date: (9/30/2016 |

Message: [Enter your news flash text heral

| Save | Cancel

Select Save to keep the news flash and return to the
previous screen.

Select Cancel to return to the previous screen without
adding a news flash.




News Flash: Add New

News Flashes (Total: 2)
Save successful.
click Contract to edit & news flash
NEWS NEWS
e EFFECTIVE DT EXPIRATION DT
SPM300-13-US123 07062016 09/30/2016
SPM300-13-LIS321 05232014 07312016
®) Confract () Effective Dt | | Search | | Insert | | Show All

When processed, a notification message indicates that the
updates have been saved.




Set Delivery Day

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please select from the following options:

Get Orders

Accept New Orders
Previously Accepted Orders
Orders Summary By Item

Catalog
Catalog

Set Delivery Da

Import Delivery Day
FDPIR Catalog

Vendor

Invoicing

Ttem / Stock Number
Itermn / Stock Mumber

‘

':"E
=
E =]
Flm
=

Da

MMy Profile

From the Vendor Homepage,
select the Set Delivery Day link
under the ‘Catalog’ menu.
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Set Delivery Day

Vendors/Contracts (Total: 2)

Select = contract link to view the Delivery Days page for the contract.

( contracr YcacED)| VENDOR | STARTDT | ENDDT
SPM300-10-DRO7S | 07BX4 | BERGIN'S FRUIT CO INC 09/05/2010 09/08/2022
SPM300-18-D7043 | 20R15 | EXAMPLE VENDOR 12/19/2017 12/31/2025

As applicable, select from the list of available contracts.
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Set Delivery Day

Delivery Days for Contract: SPM300-18-DZ043

Select "Show All" button to display all customers assigned to the contract. To filter customers, select a "Customer Filter” option,
type a search string (partial allowed for minimum 3 characters) and select *Search’. To filter delivery day, select a "Delivery Day
Filter’ option and select “Search’. Filter options can be combined.

Customer Filter: ()Cust Code Name Address (City (_Zip CDist Code |

Delivery Da g i
Filter:w ¥ “Mon _Tue Owed CThu OFri ﬁ.n‘, Set (Mone Set | Search || Clear Search | Shuwﬁ.ll

To view all customers assigned to the contract, click Show All.

Note: To limit the results, Customer Filter and Delivery Day
options are available. These can be combined. After selecting
filter type(s) and entering search text (if applicable), select
Search.
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Set Delivery Day

For each customer, select the applicable delivery day(s). Then, click Set
Delivery Days.

Note: To select the same day for all customers, click the checkbox at the
top of the column.

To set delivery days, select one or more checkboxes for the customer/day of week combination and select *Set Delivery Days’ to
save. To reset values that were changed but not yet saved, select ‘Reset’ button. Select *"Return’ button when finished.

%ﬂm CUSTOMER NAME ADDRESS CITY, ST ﬁ % ml_—o:" TI_EJ-E "}'—E:D |T—H M)
YIROO7 LAC DU FLAMBEAU Res | 0B 305, 225;3555“‘[“ PARK | LACDU E,vL,‘IC‘"'J'BE‘C‘U* 54538 oWI001 O 0O O
YIR021 APACHE NATION TRIBE 602 EAST COLORADO, OFF HWY 18  ANADARKO, OK 73005 00K500 O O C
YIR030 MUSC&EFEZESEEK 1010 E. EUFAULA OKMULGEE, OK 74447 00K500 O d C
YIR045 RED CLIFF BAND AJ/TU HWY 13 POB 529 BAYFIELD, WI 54814 OWI001 Q_L C 0

| Reset ‘ Return to Main Menu Set Delivery Days I|

To clear all checkboxes and start over, select Reset.
To return to the Home Page without making changes, click Return to
Main Menu.




Set Delivery Day

When the changes have been saved, a confirmation message is
displayed: Delivery Day(s) have been updated.

Delivery Day(s) have been updated

To set delivery days, select one or more checkboxes for the customer/day of week combination and select *Set Delivery Days’ to
save. To reset values that were changed but not yet saved, select ‘Reset’ button. Select *"Return’ button when finished.

CUSTOMER ZIiP DISTRICT MON TUE WED TH FRI
CODE CUSTOMER NAME ADDRESS CITY. ST CODE CODE EEE B e
YIRDO7 LAC DU FLAMBEAU Res 08 305, 225;35;'5“[“ PARK | LACDU E,L,’IC‘"'J'BE’:‘U* 54538 OWIno1 O O ]

L i)
YIR021 APACHE NATION TRIBE 502 EAST COLORADO, OFF HWY 18 ANADARKO, OK 73005 OOKS500 O O O
YIRO30 MUSCSEFE_ESZEK 1010 E. EUFAULA OKMULGEE, OK 74447 OOKS500 O O C
YIRD45 RED CLIFF BAND AJ/TU HWY 13 POB 520 BAYFIELD, WI 54814 OWIDO1 O O O
— [ 4 A
| Reset ‘ I Return to Main Menu I Set Delivery Days

If no further updates to Delivery Days are needed, click Return to Main Menu.
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Import Delivery Day

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please select from the following options:

Accept New Orders
Previously Accepted Orders
Orders Summary By Item

Catalog
Mews Flash

Import Delivery Day
DR Catalog

Vendor

Invoicing

Itermn / Stock Mumber

MMy Profile

From the Vendor Homepage,
select the Import Delivery Day
link under the ‘Catalog’ menu.
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Import Delivery Day

Import Delivery Day

See Sample Files link for details on import file format and rules.

Currently assigned Delivery Days can be viewed or updated on the Set Delivery Day screen. Imported data will overlay existing values for a given
customer.

Sample files

(o)) 1 r: = ol <Select a Coniract>
SPM300-19-DR223
SPM300-13-US321

To upload delivery days to FFAVORS, an import file in .csv or
txt format must exist. This file should contain the Customer
Code and values for the applicable Delivery Day(s). Refer to
the Sample files for further details and examples.

Note: If a delivery day already exists for a customer, it will be
replaced with the value from the import file.
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Import Delivery Day

Import Delivery Day
See Sample Files link for details on import file format and rules.

Currently assigned Delivery Days can be viewed or updated on the Set Delivery Day screen. Imported data will overlay existing values for a given
customer.

Sample files

(o)) 1 r: = ol <Select a Coniract>
SPM300-19-DR223
SPM300-13-US321

As applicable, select from the list of available contracts.
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Import Delivery Day

customer.

Import Delivery Day

See Sample Files link for details on import file format and rules.
Currently assigned Delivery Days can be viewed or updated on the Set Delivery Day screen. Imported data will overlay existing values for a given

Sample files

Contract: [SPM300-19-DR223 »

To import, select Browse/File button to locate import file, and select "Validate Import File".
The import file will be validated and any error messages will appear in the "Validation Message” column on the grid.
The import file must be free of all errors before it can be uploaded.

[

Browse. ] \falidatelmurtFile

Click Browse... to
navigate to the file to
be uploaded.

Then, click Open to
select the file.

(2 Choose File to Upload

« v « Documents » FFAVORS
Organize ~ New folder
A e
@ My Computer Name
J 3D Objects @:] Upload_Delivery_Day_Sample.csv

I Desktop

5 Documents
FFAVORS

File name: |Upload_Delivery_Day_Sample.csv

~ ‘

X
Search FFAVORS P
= 3 0
Date modified Typ)
9/11/2020 12:04 PM Mid
>

All Files (*.*)

l Open |' Cancel
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Import Delivery Day

Import Delivery Day
See Sample Files link for details on import file format and rules.
Currently assigned Delivery Days can be viewed or updated on the Set Delivery Day screen. Imported data will overlay existing values for a given
customer.

Sample files

Contract: |SPM300-18-DZ043 v

To import, select Browse/File button to locate import file, and select "Validate Import File”.
The import file will be validated and any error messages will appear in the "Validation Message’ column on the grid.
The import file must be free of all errors before it can be uploaded.

C\Documents\FFAVORSY  Browse. Validate Import File |

Click Validate Import File to confirm that the file is free of errors.
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Import Delivery Day

If there is a problem with the file, an error message is displayed:
Validation Errors Exist. Review errors, and import again. To assist
with corrections, the specific issues are described in the
VALIDATION MESSAGE field.

After making updates to the import file to correct these errors and
saving, select the new file and revalidate.

I Validation Errors Exist. Review errors, correct upload file, and import again.

Browse. . Validate Import File |

CUSTOMER CODE DELIVERY DAY(S) VALIDATION MESSAGE

YHNHOO1 3 Customer must be tied to the selected contract.
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Import Delivery Day

If there are no problems with the file, a success message is
displayed: Validation Passed. Select ‘Import into FFAVORS’
button to upload delivery days into FFAVORS.

To continue, click Import into FFAVORS.

I Validation Passed. Select ‘Import into FFAVORS" button to upload delivery days into FFAVORS.

Validate Import File

CUSTOMER CODE DELIVERY DAY(S) | VALIDATION MESSAGE
YMHOOL 3

Import into FFAVORS |
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Import Delivery Day

When the changes have been saved, a confirmation message is
displayed: File Successfully Imported - <current date and time>.

Import Delivery Day
See Sample Files link for details on import file format and rules.
Currently assigned Delivery Days can be viewed or updated on the Set Delivery Day screen. Imported data will overlay existing values for a given
customer.

Sample files
Contract: |SPM300-13-DZ043

To import, select Browse/File button to locate import file, and select *Validate Import File'.
The import file will be validated and any error messages will appear in the *Validation Message” column on the grid.
The import file must be free of all errors before it can be uploaded.

| File Successfully Imported - 10/14/2020 9:34:32 AM Central Time. |
Validate Import File
CUSTOMER CODE DELIVERY DAY(S) | VALIDATION MESSAGE
YNHO01 3

If no other files need to be imported, click Return to Main Menu.
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FDPIR Catalog

 The FDPIR Catalog shows the standard items for FDPIR
catalogs.

* View Report — FDPIR Catalog button appears at the
bottom of the page that will invoke a report showing the
same information that is on the screen.
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FDPIR Catalog

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

Get Orders

Accept New Orders
Previously Accepted Orders
Orders Summary By Item

My Profile

Catalog

Catalog
MNews Flash
Set Delivery Day

Diay
FDFPIR Catalog

Vendor

Inwvoicing

Ttem J/ Stock Number
Item / Stock Mumber

From the Vendor Homepage,
select the FDPIR Catalog link
under the ‘Catalog’ menu.
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FDPIR Catalo

Home Help Logout Switc

Date: Wednesday, May 25, 2022

FDPIR Standard Catalog

ITEM CODE DESCRIPTION SEASOMNAL CATALOG ITEM? SEASON
15T87 APPLE & GRAPE BLD CHL 48/2 OZ PG
14144 APPLE CHL SL 200/2 OZ PG
15P80 APPLE G/S 12/3 LB BG
17D42 APPLE R/D 12/2 LE BEG
14713 APPLE RED 100-113 CT &/5 LB BG
147367 APPLE/ORANGE MIX /5 LE BG
18159 APPLES FR G/S WASH XF 113-125 CT 40 LB
18103 APPLES FR R/D 113-125 CT 40 LE CS
19815 APPLES, FRESH, GOLDEN DELICIOUS, &/S LB
16792 ASPARAGUS FRESH 11/1 LB Mar v |to May v
18A01 ASPARAGUS FRESH 28/1 LE EA 28 LB CS dar ~ | to | May ~
15T61 AVOCADOS 48 CT 1/24 LB CS. May ~ |to Sep v
17T29 EROCCOLI US#1 14 CT 1/20 LB CS
16P47 CABBAGE GRM US#1 1/50 LB CS
15P76 RROT 3/1 LR "5

15Q21

Select the View Report — FDPIR v~ o
o Catalog button to see the report. LA

]
4

18M04 MOV v [ to | IVIAr
16L52 VEG MX CHL STEW 24/1 LB BG
14204 W-MELON SDLS 2-3 CT 1/35 LB CS

View Report - FDPIR Catalog

Contact FRAVORS Help Desk




Invoicing

The invoicing system provides a quick and easy way for
vendors to submit invoices for payment.

Invoices are grouped into weekly ordering cycles. Itis
suggested vendors wait until all calls (days) within a
cycle are available before submitting the weekly invoice.

Pre-Invoice screens provide a preview of receipt status
for orders that were delivered within the past week; after
the 7t calendar day after the requested delivery date,
the order will become available on the Invoice screen.

Invoices are available for Invoice or Inquiry transactions
for 10 months.

Invoices can no longer be accessed after 10 months

have passed from the last call/RDD.
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Invoicing

Customers are required to receipt orders within a week
of delivery. If a receipt has yet to be performed, it will
appear in the ‘Unavailable’ section on the Invoice
screens.

Vendors should review receipt items and quantities on all
Invoices prior to submitting.

Vendors may enter downward adjustments, as
applicable. Contact the DLA Account Specialist for
Increase adjustments or missing items.

Upon submitting the invoice, FFAVORS sends the
Invoice to EBS for payment.
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Invoicing

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

Gt Orders by protie |

Accept New Orders Iy Profile
Previously Accepted Orders
Orders Summary By Item

Catalog
Catalog

News Flash From the Vendor Homepage,

Set Delivery Day

mpo eliver a N .
YT select the Invoicing link under
the ‘Vendor’ menu.

Vendor

Invoicing

Ttem / Stock Number
Itermn / Stock Mumber

Reporis
Usage
Delivery Day
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Invoicing

The following navigation options are available in Invoicing:

Destination Selection

Call S=lection

Cycle Selection

Switch to Inquiry

Switch to Invoice

BPA Selection

111111

Select a different customer destination.

Select a different call.

Select a different cycle.

View list of previously submitted Invoices
within last 10 months for same BPA.

View list of available Invoices for same BPA.

Return to the Invoice/Inquiry/Pre-Invoice
selection screen to select a different BPA.
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Invoicing

FFAVORS Web Invoicing allows vendors to:

1) Review/submit an invoice (Invoice).

2) View a previously submitted invoice (Inquiry).

3) Preview the status of recently delivered orders not
yet available for invoicing (Pre-Invoice).

FFAVORS Web Invoicing

Select an Option:
@INVOICE
COINQUIRY
(PRE-INVOICE

Select 3 BPA #: W

Proceed

Choose an option by selecting the radio button for
INVOICE, INQUIRY, or PRE-INVOICE.
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Invoice

Select a BPA # from the drop-down list. This list includes all
contracts for which the user belongs to either the prime vendor
and/or a subcontracting vendor.

Then, select Proceed to continue.

FFAVORS Web Invoicing

Select an Option:
@INVOICE
CINQUIRY
(_PRE-INVOICE

Select 3 BPA #:
Us3i21
Proceen k‘

Note: Only current contracts (BPA #) for which orders may be
available to invoice or invoices have been completed will appear in
the drop-down list.
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Invoice

Cycle Selection

EPA#: DS602

Review Invoice details by selecting the Cycle link. For adjustments please contact your DLA Contracting Specialist.
Once the cyde is ready to invoice, type in an Invoice Number and select the Submit button for the oyde yvou wish to submit.
Once processed, the invoice will appear on the Inquiry page. Select the Help link at the top of this page to view more details in the Vendor Manual.

Cycles - Available

| CYOE |  CYCLE RANGE RECEIPTAMT | INVOICE NUMBER |
@ ciigible 12 73517357 40.50 I I
@ ciigitle 24 8070-8076 220.25 | |
O Eligible 8 7323-7329 479.05 [ | Submit]
O Eligible 3 7330-7336 339.00 | | Submi

Cycles - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor

CYCLE | CYCLE RANGE ORDER COUNT ORDER AMT
27 3091-8097 1 67.72

For the selected BPA, orders are displayed in two groups:

Cycles — Available: Orders in this section are available for invoicing.
Cycles — Unavailable: Orders in this section have not yet been accepted
by the vendor and/or have not been receipted by the customer.
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Invoice

Vendor invoices are organized by cycle (week) and call (day).

The invoicing status for orders in the ‘Available’ section is
indicated by the icon in the left column:
O Eligible: Ready to be invoiced.

@ Pend Adj Exists: Cannot invoice until adjustments are
processed overnight.

O Invoiced: Invoice has been submitted.

Cycles - Available

| CYCLE | CYCLE RANGE | RECEIPT AMT | INVOICE NUMBER |
O Invioiced 12 7351-7357 40.50 123
@ siigible 24 8070-8076 230.25 | |
@ &iigible 27 8091-8097 32.28 | | Sobmid
@ siigible 9 7330-7336 339.00 | | -
Cycles - Available
| OICLE | CYCLERANGE | RECEIPT AMT INVOICE NUMBER
O Pend Adj Exists 199.38

E\fhj 8259-8265

Cycle will be eligible after adjustments process overnight
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Invoice

Cycle Selection

EPA#: US321

Review Invoice details by selecting the Cycle link. For adjustments please contact your DLA Contracting Specialist.
Once the cyde is ready to invoice, type in an Invoice Number and select the Submit button for the oycdle you wish to submit.
Once processed, the invoice will appear on the Inguiry page. Select the Help link at the top of this page to view more detzils in the Vendor Manual.

Cycles - Available
Mo Cycles to Display
Cycdles - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Cycles are Available to Invoice

If no orders are available for the Cycles — Available
and/or Cycles — Unavailable sections, a message is
displayed in place of the list of orders.
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Invoice

For each eligible cycle, compare the value in the RECEIPT AMT
column with vendor records. If the value matches, submit the
invoice. If there is a discrepancy, review the details for the order.

Cycles - Available

| CYCLE CYCLE RANGE RECEIPT AMT | INVOICE NUMBER |
@ Eigible 12 7351-7357 40.50 | |
@ Eigible 24 8070-8076 230.25 | |
. Eligible i} 7323-7329 479.05 | |
@ Eligible ] 7330-7336 339.00 | |
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Invoice

Cycles - Available

OYCLE CYCLE RANGE RECEIPT AMT | INVOICE NHUMBER

@ Eigible 51 8259-8265 158.38 | |

To review the order details, first select the cycle number
that corresponds to the delivery week.

To sort by cycle, cycle range, receipt amount, or invoice
number, select the applicable column header.
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Invoice

Next, select a call to view orders for the specified date.

To sort by call, date, or receipt amount, select the
applicable column header.

FFAVORS Web Invoicing - Call Selection

Call Selection

BPAF: DZD43

Cycle: 51

Range: 8259 - 8265
Amount: 199.38

Calls - Available

CALL [ DATE RECEIPT AMT

8259 9/16/2018 0.00

B260 9/17/2018 0.00

B261 9/18/2018 199.38

B262 5/15/2018 0.00

B263 9/20/2018 0.00

B264 9/21/2018 0.00

8265 9/22/2018 0.00
TOTAL 199.38

Calls - Unavailable

Orders/receipts that are not yet available due to not receipted by customer ar not accepted by vendor
All Calls are Available to Invoice

Note: If no invoices exist for a section, a notification message is displayed.
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Invoice

Next, select a customer to view invoice details by CLIN.

To sort by customer, destination, requisitioner or receipt amount,
select the applicable column header.

To search, select Customer or Destination or Requisitioner. Then,
enter a value and select Search. Select Show All to remove the
search filter.

FFAVORS Web Invoicing - Destination Selection

BPA%: DZ043
Cycle: 35

Call: 2143 - 5/23/2022
Amount: 41.15

Customers - Available

CUSTOMER DESTINATION REQUISITIONER RECEIPT AMT
SURPLUS DIST SECTION YNHOO1 121867 41.15
TOTAL 41.15

Customers - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Customers are Available to Invoice

@ customer Destination (_Requistioner | | | Search || Show All |

™ If a customer is missing from this cycle, check the ‘Unavailable’
section or contact the DLA Account Specialist for assistance.
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Invoice

Review the items and quantities listed for this order. To sort by line
item, item code, description, quantity, unit price, amount, reason for
change, or corrected amount, select the applicable column header.

FFAVORS Web Invoicing - Clin Selection

CLIN

BPAZ: DZ0432

Call: 2143 - 5/23/2022

Destination: YNHOOD1

Wendor Destination Total: 51.85

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj" column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR CORRECTED CORRECTED
CLIN CODE DESCRIPTION QTY  UNITPRICE  AMOUNT —_ = AT PEND
TOO
OD01YE  14A14  APPLE R/D 163 CT 1/40 LB CS 1 30.45 20.45 GREEN/OVER- [1 | 30.45
RIPE
BLUEBERRIES, FROZEM, 4/10 _
0002YB 15275 R 2 10.70 21.40 2 21.40
TOTAL 3 51.85 3 51.85

Add Adjustment |

CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor

All Clins are Available to Invoice
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Invoice

To reduce a quantity, enter a value in the CORRECTED QTY field.
Then, select Add Adjustment.

CLIN - Available

DELETE
ITE REASON FOR JCORRECTED§ CORRECTED
LIN CODE DESCRIPTION OQTY  UNIT PRICE AMOUNT QTY CHG AMT P:S]D

Tao

Q001YB  14A14  APPLER/D 153 CT 1/40LBCS 1 30.45 30.45 GREEN/OVER- 3045
RIPE

BLUEBERRIES, FROZEN, 4/10
0002YE 15775 LB, 40 LB CS 2 10.70 21.40 2140
TOTAL 3 51.85 51.85

Add Adjustment

Note: Vendors can enter downward adjustments only.
Contact the DLA Account Specialist for increase
adjustments.
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Invoice

A notification message indicates that the adjustment is pending.
Additionally, the REASON FOR QTY CHG for each affected line is
changed is changed to Vendor Adjusted, and a new icon appears in
the DELETE PEND ADJ column.

I 0002YB Adjustment insert successful. I
FFAVORS Web Invoicing - Clin Selection
CLIN

BFAF: DZ0432

Call: 2143 - 5/23/2022

Destination: YNHOO1

Vendor Destination Total: 51.85

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select 'Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the 'Delete Pend Adj" column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR CORRECTED CORRECTED
CLIN OF DESCRIPTION QIY  UNITPRICE  AMOUNT OTY CHG oty AT D
TOO
0001VE ~ 14A14  APPLE R/D 163 CT 1/40 LB CS 1 30.45 30.45 GREEN/OVER- 30.45
[ e |
BLUEBERRIES, FROZEN, 4/10 VENDOR ] =
0002YB 15Z75 LB, 40 LB CS 2 10.70 21.40 ADIUSTED i 10.70 ir
E——
TOTAL 3 51.85 2 41.15

Add Adjustment |

CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Clins are Available to Invoice
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Invoice

Note: If a larger value than the quantity receipted by the customer
Is entered as a CORRECTED QTY, an error message is displayed.
Contact the DLA Account Specialist for increase adjustments.

CLIN 0001Y¥YEB - Corrected Qty can not be increased on this page.
Contact your DLA Contracting Spedialist to handle increase in quantity adjustments.

FFAVORS Web Invoicing - Clin Selection
CLIN

BPAZ: DZ0D43

Call: 2143 - 5/23 /2022

Destination: YNHOO1

Vendor Destination Total: 51.85

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR CORRECTED CORRECTED
CLIN SO DESCRIPTION QTY  UNIT PRICE AMOUNT QTY CHG QTY =Eia p:[r:JD
(— TOO | e |
0001YE 14414 APPLE R/D 163 CT 1/40 LB CS 1 30.45 20.45 GREEN/OVER- 12 30.45
—— RIPE EEEE———
BLUEBERRIES, FROZEN, 4/10 VENDOR =
0002YB 15Z75 LB, 40 LB CS 2 10.70 21.40 ADIUSTED 1 10.70 ir
TOTAL 3 51.85 2 41.15

Add Adjustment |

CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Clins are Available to Invoice
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Invoice

Note: The quantity must be greater than or equal to zero. If a blank
field or negative number is entered as a CORRECTED QTY, an
error message is displayed.

I CLIN 0001YB - Corrected Qty must be a whole, positive number. I
FFAVORS Web Invoicing - Clin Selection
CLIN

BPA#Z: DZ0432

call: 2142 - 5/232/2022

Destination: ¥YNHDOO1

Vendor Destination Total: 51.85

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select 'Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the '"Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An inveice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR CORRECTED CORRECTED
CLIN CODE DESCRIPTION Q1Y UNIT PRICE AMOUNT QTY CHG QTY AMT P:[I;IJD

TOO
0001YB 14A14 APPLE R/D 163 CT 1/40 LB CS 1 30.45 30.45 GREEN/OVER- @ 30.45
RIPE

BLUEBERRIES, FR.OZEN, 4/10
0002YE 15775 LB, 40 LB CS 2 10.70 21.40 2 21.40
TOTAL 3 51.85 3 51.85

Add Adjustment |

CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Clins are Available to Invoice
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Invoice

Note: If Add Adjustment is clicked when there were no changes to
the quantity receipted by the customer or the same values were
entered as CORRECTED QTY, a notification is displayed.

I No Changes detected I
FFAVORS Web Invoicing - Clin Selection
CLIN

BPA#: DZD4A3

call: 21432 - 5/23/2022

Destination: YNHOO1

Vendor Destination Total: 51.85

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the 'Delete Pend Adj’ column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

PE—
ITEM REASON FOR J| CORRECTED || correctep DPELETE
CLIN CODE DESCRIPTIOM QY UNIT PRICE AMOUNT W aQrY = AMT P:[l}'l][)

TOO

0001YE 14414  APPLE R/D 163 CT 1/40 LB CS 1 30.45 30.45 GREEN/OVER- 30.45
RIPE

BLUEBERRIES, FROZEN, 4/10
0002YB  15Z75 G 2 10.70 21.40 2 21.40
TOTAL 3 51.85 3 51.85
—

Add Adjustment |
CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Clins are Available to Invoice
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Invoice

To remove a pending quantity adjustment, click the icon in the
DELETE PEND ADJ column.

CLIN - Available

DELETE
ITE REASON FOR CORRECTED ~CORRECTED
UN oo DESCRIPTION QY UNITPRICE ~ AMOUNT — “oncoe i ANT L
T00
0001YE 14414  APPLER/D163CT1/40LBCS 1 3045 30.45 GREENJOVER- [1 | 3045
RIPE

e 15775 PLUEBERRIES, FROZEN, 4/10

VENDOR z
LB, 40 LB CS 2 1070 2 sy L | 107

TOTAL 3 51.85 2 41.15

Add Adjustment
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Invoice

A notification message indicates that the pending adjustment was
removed. Additionally, the REASON FOR QTY CHG for each
affected line is restored to its original value, and the icon is removed
from the DELETE PEND ADJ column.

I 0002YE Adjustment delete successful. I
FFAVORS Web Invoicing - Clin Selection
CLIN

BPAz: DZ043

call: 2142 - 5/23/2022

Destination: YNHOO1

Vendor Destination Total: 51.85

Vendor Adjusted Amount: 0.00

To reduce a quantity, enter the Corrected Qty and select "Add Adjustment'. To delete a pending adjustment, select the Trash can
icon that appears in the "Delete Pend Adj" column. Contact your DLA Account Manager for increase quantity adjustments. Pending
adjustments take overnight to process. An invoice cannot be submitted if a pending adjustment exists.

CLIN - Available

DELETE
ITEM REASON FOR CORRECTED CORRECTED
CLIN ODE DESCRIPTION QTY  UNIT PRICE AMOUNT —— — HiEL —

TOO

0001YB | 14A14  APPLE R/D 183 CT 1/40 LB CS 1 30.45 30.45 GREEN/OVER- [ | 30.45
RIPE

BLUEBERRIES, FROZEM, 4/10 _
D002YE  15Z75 i 2 10.70 21.40 2 21.40

TOTAL 3 51.85 3 51.85

Add Adjustment |

CLIN - Unavailable

Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor
All Clins are Available to Invoice
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Invoice

Upon returning to the list of available cycles, the status in the first
column has changed to “Pend Adj Exists”. Vendors may select the
cycle to enter or remove adjustments, but the invoice cannot be
submitted as long as there are pending adjustments.

Note: Adjustments will be processed overnight.

FFAVORS Web Invoicing - Cycle Selection

Cycle Selection

BrRA#: DZ043
Review Invoice details by selecting the Cycle link. For increase adjustments please contact your DLA Account Specialist.
Once the cycle is ready to inveice, type in an Invoice Mumber and select the Submit button for the cycle you wish to submit.

Once processed, the invoice will appear on the Inquiry page. Select the Help link at the top of this page to view more details in the Vendor Manual.

Cycles - Available
CYCLE CYCLE RAMGE RECEIPT AMT INVOICE NUMBER
O Pend Adj Exists 35 2142-2148 51.85 Cycle will be eligible after adjustments process overnight

Cycles - Unavailable
Orders/receipts that are not yet available due to not receipted by customer or not accepted by vendor

CYCLE CYCLE RANGE ORDER COUNT ORDER AMT

42 2191-2197 1 82.30
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Invoice

Cycles - Available

@ Eigible
@ Eigivle
@ Eigible
@ eigive

| CYCLE CYCLE RANGE RECEIPT AMT | INVOICE HUMBER

12 7351-7357 40.50 |123

24 BO70-8076 230.25 | |
8 7323-7329 479.05 [ |
g9 7330-7336 339.00 [ |

For Eligible cycles, if the RECEIPT AMT is correct
and no DLA adjustments are needed, enter a value
under INVOICE NUMBER. Then, select Submit.
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Invoice

FFAVORS Web Invoicing - Report By CLIN/Item
BPA# | CYCLE | INVOICE AMT | INVOICE NUMBER | INVOICE DATE
usaz1| 13 | 215637 | 124 | 452018
CALL SuUM
7361 857.73
7362 1,182.36
7363 116.28
DEST CUSTOMER AMOUNT
YVAB3S BEDFORD MIDDLE 197.48
YVAB20 BEDFORD ELEMENTARY 323.00
YVAB21 BEDFORD PRIMARY 337.25
YVAB22 BIG ISLAND ELEMENTARY 219.24
YVAB20 BEDFORD ELEMENTARY 601.80
YVAB21 BEDFORD PRIMARY 361.32
YVAB3S BEDFORD MIDDLE 116.28

After the invoice has been submitted, key
information for the invoice and a summary of the
line items for the selected cycle is displayed.
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Invoice

Cycles - Available

| craE CYCLE RANGE RECEIPT AMT | INVOICE NUMBER |
O Invoiced 12 7351-7357 40.50 123
@ Eigible 24 8070-8076 230.25 | |
@ siigible 27 8091-8097 32.28 | | Submid
O Eligible 9 7330-7336 335.00 | | Submit

Upon returning to the list of available cycles, the status in the first

column has changed to “Invoiced”. The INVOICE NUMBER is no
longer editable.
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Inquiry

Select a BPA # from the drop-down list. This list includes all
contracts for which the user belongs to either the prime vendor
and/or a subcontracting vendor.

Then, select Proceed to continue.

FFAVORS Web Invoicing | | Note: Vendors may view previously
invoiced cycles for a period of 10 months.

Select an Option: . . . : .
P If no invoices are available for this period,

(INVOICE

@INQUIRY a notification will be displayed.
\_PRE-INVOICE . .
_ After 10 months, invoices are no longer
Select a BPA #: . i )
lusam available to view through the Inquiry
Froce process. It is recommended that each

vendor retain a printed copy of invoices for
their records.
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Inquiry

Please check your records and try again.

No cycle data was found for the BPA £.
If the problem persists, please contact your Contract Acct Specialist.

FFAVORS Web Invoicing - Inquiry

If no invoices are available for the selected
BPA, a notification message is displayed.
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Inquiry

Select an invoice to view details.
Note: Inquiry is a view-only process.

FFAVORS Web Invoicing - Inquiry - Cycle Selection

I INVOICE NUMBER INVOICE DATE CYCLE CYCLE AMOUNT
DODAACSS 5/21/2020 32 1,361.52
DODAACSZ 5/20/2020 25 314.50
®Number (cydle | | | Search || Show Al

If there are many invoices listed, it may be helpful to use column
sorting or the search tool. To sort, select a column header. To
search, choose Number (default) or Cycle, enter a value, and select
Search. Select Show All to remove the search filter.
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Inquiry

FFAVORS Web Invoicing - Inquiry — Call Selection

BPA#: DRODG

Invoice Date: 5f21/2020
Cycle: 32

Invoice Amount: 1,361.52
Invoice Number: DODAACS3

DATE | CALL AMOUNT
5/4/2020 530,10
5/5/2020 390.60
5/6/2020 440,82
TOTAL 1,361.52
sl Search Show All

Select a call to view available customers and access invoice details.

If there are many calls listed, it may be helpful to use column sorting
or the search tool. To sort, select a column header. To search, enter
a call value and select Search. Select Show All to remove the

search filter.
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Inquiry

FFAVORS Web Invoicing - Inquiry - Destination Selection

BFA#%: DRDO6

Invoice Date: 5/21/2020
Cycle: 32

Invoice Amount: 1,361.52
Invoice Number: DODAACS3

Call: 0125 - 5/4/2020
Call Amount: 530.10

CUSTOMER | DESTINATION REQUISITIONER | DESTINATION AMOUNT
55 - WEST MOORIEFIELD -TRIBES YIR215 213YIR 530.10
TOTAL 530.10
®@customer (Destination (ORequistioner | | | Search ‘ | Show All

Select a customer to view invoice details.

If there are many customers listed, it may be helpful to use column
sorting or the search tool. To sort, select a column header. To
search, enter a customer or destination value and select Search.
Select Show All to remove the search filter.
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Inquiry

When reviewing invoice details, it may be helpful to use column
sorting or the search tool. To sort, select a column header. To
search, select CLIN (default), tem Code, or Description. Then,
enter a value and select Search. Select Show All to remove the
search filter.

FFAVORS Web Invoicing - Inquiry - Clin Detail

EPA#F: DRODG

Invoice Date: 5/21/2020
Cycle: 32

Invoice Amount: 1361.52
Invoice Mumber: DODAACS3

Call: 0125 - 5/4/2020

Call Amount: 530.10

Customer: S5 - WEST MOORIEFIELD -TRIBES
Destination: YIR218

REASON FOR OTY
CLIN | ITEM CODE DESCRIPTION QTY | UNITPRICE | AMOUNT “EAE‘“":'HF(?R
0001YB 19F38 ALMONDS 5LICED 5 LB BG a5 1.29 12255  VENDOR ADIJUSTED
0002YB 15T61 AVOCADOS 48 CT 1/24 LB C5 95 3.00 285.00  VEMDOR ADJUSTED
0003YB 17729 BROCCOLI US#1 14 CT 1/20 LB CS 95 1.29 12255  VEMDOR ADIJUSTED
TOTAL 285 530.10
®@cuN  Cltem Code (CDescription | ‘ Search | | Show Al
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Inquiry

FFAVORS Web Invoicing - Report By CLIN/Item

Report By Clin/Item | EEEE)

To view a summary by call
and destination for the
cycle, select Report By
Clin/ltem in the menu on
the left.

BPA# | CYCLE | INVOICE AMT | INVOICE NUMBER | INVOICE DATE

115321 | 35 | 632,56 | CY35FY16 | 6/27/2016
CALL sUM
6145 24.72
6146 23.31
6147 41.20
6148 593.33
DEST CUSTOMER AMOLUINT
YWAD23 BODY CAMP ELEMENTARY 24.72
YWAG20 BEDFORD ELEMEMNTARY 23.31
¥IR131 SEMECA TRIBE 41.20
YIR131 SEMNECA TRIBE 307.70
YWVASSS BEDFORD MIDDLE 148.93
YWAG20 BEDFORD ELEMEMNTARY 61.91
YWAD23 BODY CAMP ELEMENTARY 39.96
YWAD21 BEDFORD PRIMARY 34178
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Pre-lnvoice

Select a BPA # from the drop-down list. This list includes all
contracts for which the user belongs to either the prime vendor
and/or a subcontracting vendor.

Then, select Proceed to continue.

Note: Vendors may review status of orders that FFAVORS Web Invoicing

have been delivered within the previous week.

These orders are not yet available for invoicing. Select an Option:

After the 7t day after date of delivery, these %Héﬁiiﬁ

orders will become available under the ©PRE-INVOICE

INVOICE option. Se'e‘“aaz“#’ =
roceeta
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Pre-lnvoice

Select a call to view Pre-invoice details.

Note: Pre-Invoice is a view-only process.

FFAVORS Web Pre-Invoice - Call Selection

Call Selection

Pre-Invoice screens show orders/receipts the week before Invoicing. Adjust Amt column reflects the difference between guantity ordered and quantity
receipted,

BPA#F: US321

CALL DATE ORDER COUNT ORDER AMT ADIUST AMT
8166 6/15/2018 0
8167 6/16/2018 0
8168 6/17/2018 0
8169 6/18/2018 3 527.74 342
8170 6/19/2018 1 165.57 0.00
8171 6/20/2018 0
8172 6/21/2018 0
8173 6/22/2018 0

D 0] 7. E— 4 693.31 -3.42

To sort by call, delivery date, order count, order amount,
or adjusted amount, select the applicable column header.
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Pre-lnvoice

FFAVORS Web Pre-Invoice - Destination Selection

BPAF: US321
call: 8169 - 6/18/2018
CUSTOMER | DESTINATION | ORDER COUNT ORDER AMT ADJUST AMT RECEIPT DATE
BEDFORD ELEMENTARY YVA620 1 169.55 0.00
BEDFORD MIDDLE YVAG35 1 116.40 -3.42 6/19/2018
BEDFORD PRIMARY YVAG21 1 241.79 0.00
R [4] 7.1 SE— (s 3 527.74 -3.42

Select a customer to view Pre-invoice details.

To sort by customer, destination, order count, order amount,
adjusted amount, or receipt date, select the applicable
column header.
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Pre-lnvoice

otherwise the ADJUST AMT will show 0.

If a receipt has been performed by the customer, the Receipt Date will
appear along with the Receipt Qty(s); otherwise these fields will be

empty. If a difference in quantity was processed, the adjusted invoice
amount(s) by line item are shown in the ADJUST AMT column;

FFAVORS Web Pre-Invoice - Clin Selection

CLIN

BPAF: US321

Call: 8169 - 6/18/2018
Destination: YVAG35 - BEDFORD MIDDLE

| - 118
Receipt Date: 6/19/2018
CLIN | ITEM CODE | DESCRIPTION | ORDER QOTY UNIT PRICE ORDER AMT RECEIPT QTY ADIJUST AMT )
APPLE CHL 5L

0010 14144 200/2 0Z PG 6 397 21.42 6 0.00

0011 14157 PEAR 12/3 LB BG 4 14.75 59.00 3 -14.75
SQUASH YELLOW

o012 14461 1/20 LB CS 3 4.44 13.32 3 0.00
TANGERINE FALL

0013 I} 14F13 GLOW 100 CT, 2 11.33 22.66 3 11.33

1/351b cs
TOTAL 15 116.40 15 -3.42
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ltem / Stock Number

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Please selact from the following options:

Gt Orders by protie |

Accept New Orders My Profile
Previously Accepted Orders
Orders Summary By Item

Catalog
Catalog
Set Devery Day From the Vendor Homepage,
Iport Deluery Day select the View — ltem / Stock

FDFPIR Catalog

Number link under the ‘ltem /

— Stock Number’ menu.

Invoicing

Item [ Stock Number
Item / Stock Mumber

‘

':'|E
L
= O
T D
E
o
e
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ltem / Stock Number

Items (Total: 1461)

ITEM UNIT OF| UNITS | uNIT OF | FED FUNDS LAST ACTION
cope | 2TOCKNUMBER DESCRIFTION ISSUE | PER CASE | WEIGHT | RESTRICTED | 2ROUP DT
16W36 | B891501E050387 |ALFALFA SPROUT 12/4 OZ PG LB 3 1.00 NO VEG | Jul 24, 2007
16P22 | 891501E050043 |ALFALFA SPROUT 3 PT/LE 1/1 LB QO LB 1 1.00 NO VEG | Jul 24, 2007
19F38 | 892501E050155 |ALMONDS SLICED 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
19F39 | 892501E050156 |ALMONDS SLIVERED 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
17919 | 892501E050727 |ALMONDS WHL 5 LB BG LB 5 1.00 NO FRUIT | Jun 20, 2011
19F40 | B92501E050157 ’é'C-JMONDS WHOLE BLANCHED US#11/25 18 | 1 25.00 NG FRUIT | 1ul 24, 2007
1STB7 | 891501E051356 |APPLE & GRAPE BLD CHL 48/2 OZ PG LB 6 1.00 NO FRUIT | Apr 17, 2008
14430 | B91501E050093 | APPLE ANY USF/XF 138-163CT 1/40 LB C5 LB 40 1.00 NO FRUIT | Aug 13, 2007
14P01 | 891501E050001 |APPLE ANY TYPE USF/XF 100-113 1/40 LECS| LB 40 1.00 NO FRUIT | May 30, 2007
15018 | B891501E052169 |APPLE BRAEBURN 12/3 LB BG LB 36 1.00 NO FRUIT | oct 11, 2007

12345678910...

®1tem Code (O Stock Number O Description | | | Search | | Show All |

This opens the master catalog of produce items
used by DLA. Vendors cannot modify any data;
however, it may be helpful to review the items
available and look up item codes and stock

numbers for specific items of interest.
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ltem / Stock Number

identified in black.

To switch to a different page, select a page
number in the lower left area under the
ITEM CODE column. The current page is

Items (Total: 1461)

ﬁ STOCK NUMBER DESCRIPTION

16W36 | 891501E050387 |ALFALFA SPROUT 12/4 OZ PG

16P22 | 891501E050043 | ALFALFA SPROUT 3 PT/LB 1/1 LB CO

19F38 | 892501E050155 |ALMONDS SLICED 5 LB BG

19F33 | 892501E050156 |ALMONDS SLIVERED 5 LB BG

17718 | 892501E050727 |ALMONDS WHL 5 LB BG

toFa0 | 8325012050157 ,éIéMONDS WHOLE BLANCHED US#1 1/25 LB
{STE7 | 891501E051356 | APPLE & GRAPE BLD CHL 48/2 OZ PG

14HS0 | B89O1501E0S0093 |APPLE ANY USF/XF 138-163CT 1/40 LB CS
14P01 | 891501E050001 |APPLE ANY TYPE USF/XF 100-113 1/40 LB CS
15048 |_B91501F052163 | APPLE BRAEBURN 12/3 LB BG

Items (Total: 1461)

STOCK NUMBER

DESCRIPTION

ITEM
CODE
15745
15Y20
15739

891501E051502 | MANGO, CHUMES, CHL, 20/4 OZ PG
891501E051440 | MANGOES FRESH 10 LB CASE
B91501E051496 | MANGOES, CHUNKS, CHL, B0j/4 OZ PG
1524 A91501ED5 1440 Muflt-:ﬂs” KIWANC/HORMED NUTR SHOW 1/10
15¥30 891501E051450 | MELCN PEPING MUTR SHOW 1/8 LB CS
17726 891501E050734 | MELONS BAMBIMNO 4-8 CT 15 LB C5
18B21 891501E051775 | MELONS BAMBIMNO FRESH & CT 18 LB C5
18453 891501E051747 | MELONS MIXED FRESH 5-6 CT 26 LB C5
15Va83 891501E051418 | MELONS, HOMEYDEW, CHL, 35/4 OZ CUPS
1 /o 915015050438 LMUSHROOM 1/1 LE CO
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ltem / Stock Number

By default, catalog items are sorted in ascending
order by ITEM CODE. To change this, select a
column header to sort ascending (A-Z, 0-9).
Select again to reverse the sort order.

Items (Total: 1483)
UNIT  UNITS
ITEM UNIT  UNITS  \nr7oF  FED FUNDS ST
TN sTock NUMBER DESCRIPTION OF per  giorof FEDEUNDS - gpoyp | LOSL — InacTive
ISSUE  CASE el
16W36  891501E050387  ALFALFA SPROUT 12/4 OZ PG LE 3 1.00 NO VEG  Iul 24, 2007
16P22  B91501E050043 ALFALFA SPROUT 3 PT/LE 1/1 LB CO LB 1 1.00 NO VEG  Jul 24, 2007
10F38  802501E050155  ALMONDS SLICED 5 LB BG LE 5 1.00 NO FRUIT  Jun 20, 2011
10F30  B92501E050156 ALMONDS SLIVERED 5 LB BG LB 5 1.00 NO FRUIT  Jun 20, 2011
171 ©92501E050727  ALMONDS WHL 5 LB BG LB 5 1.00 NO FRUIT  Jun 20, 2011
10F40  BO2501E050157  ALMONDS WHOLE BLANCHED Us#1 o 1 25,00 NO FRUIT  Jul 24, 2007
1/25 LB CO
15T87  B891501E051356  APPLE & GRAPE BLD CHL 48/2 OZ PG LB 6 1.00 NO FRUIT  Apr 17, 2008
14H80  B91501E050093 gPLE ANY USF/XF 138-163CT 1/401B |4 a0 1.00 NO FRUIT  Aug 13, 2007
14P01  B91501E050001 f‘gFf'CLSE ANY TYPE USFAXF 100-1131/40 | 40 1.00 NO FRUIT  May 30, 2007
15018  B91501E052160 APPLE BRAEBURN 12/3 LB BG LB 36 1.00 NO FRUIT  Oct 11, 2007
12345678910...
®1tem code  Ostock Mumber O Description | | | Search | | Show All
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Items (Total: 62)

ltem / Stock Number

UN UNITS
ITEM LLL UNIT OF FED FUNDS
CODE  STOCK NUMBER DESCRIPTION OF PER Wit RESIRICIED

SsU T e

15T87  801501E051356 APPLE & GRAPE BLD CHL 48/2 07 PG LB 6 1.00 NO
15753  891501E051510 ngLE CRZY POM/GRAPE 125 CT COOP 40 LB 40 1.00 NO
15U35  B891501E051380 | FRUIT MIX CHL MELONS/GRAPE 1/5LECO LB 5 1.00 NO
17713 B91501E050796 iﬁfamx GRAPE/CLOUPE/HDEW/ORANG LB 32 1.00 ND
18B80  B91S01ED51834  FRUIT MIX, MELONS & GRAPES 2/5 LB CO LB 10 1.00 NO
15Y70  891501E051464 GRAPE 36/4 OZ BG 1/9 LB CS LB g 1.00 NO
14P27 = 891501E050084 GRAPE CHL BLACK SDLS US#1 1/18 LB CS LB 18 1.00 NO
15T88  891501E051357 GRAPE CHL RED 48/2 OF PG LB 6 1.00 NO
14P37 = 891501E050124 GRAPE GRN/WHT SDLS US#1 1/18 LB CS LB 18 1.00 ND
15A17  891501ED50787 GRAPE RED 150/2 OZ PG LB 19 1.00 NO

1234567

Oltem Code

GROUP

FRULT

FRUIT

FRUIT

FRUIT

FRUIT
FRUIT
FRUIT
FRUIT
FRUIT
FRUIT

LAST
ACTION DT

Apr 17, 2008
Jul 21, 2009
Jun 17, 2008
MNov 02, 2010

Apr 29, 2011
Mov 05, 2008
Aug 06, 2007
Apr 17, 2008
Jul 30, 2007
Jun 27, 2007

Cstock Number '@Dexription grape | Search || Show All
—

By default ALL catalog items are displayed. To include
only items that meet specified criteria, select Item
Code (default), Stock Number, or Description. Then,

enter a value and select Search. Select Show All to
remove the search filter.

INACTIVE
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Reports

* Vendors may access several types of reports In
FFAVORS through other processes, including:
— Accept New Orders
— Previously Accepted Orders
— Orders Summary by ltem
— Catalog
— Invoicing

 The Usage Report contains either detailed order line
item information or a summary of total dollar value based
on selected BPA, District, Customer, and date range.

 The Delivery Day Report description.
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Reports

 To save a copy of a report to their computer, vendors
may use the Export function in the Crystal Reports
Interface.

* Printing may not be available from the Crystal Reports
Interface; however, vendors may print a copy after the
report is exported and saved to the computer.

« Additional guidance for working with the FFAVORS
reports is available in a separate document under the
Report Help button.
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Usage Report

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

otorders Wy prorie

Accept New Orders My Profile
Previously Accepted Orders
Orders Summary By Item

Catalog
Mews Flash

Set Delivery Day From the Vendor Homepage,

Import Delivery Day

FDPIR Catalog select the Usage link under the
— ‘Reports’ menu.

Inwvoicing

Item / Stock Mumber

=
v N5
i1}
: =]

Day
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Usage Report

Vendor Usage Report

Fill out criteria and Select "View Report” to run report.
The "Report Help® button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail
) Summa

Vendor BPA:

RDD Start Date: | | q;ﬁ Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

RDD End Date: | | 9;-1 Select or enter a date in mm/dd/yyyy format

Denotes a Required Field

View Report Report Help

Choose a ‘Report Type':
» Detail — Include details for every line item and order.
« Summary — Show the total value only.

Note: Detail is selected by default.
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Usage Report

Vendor Usage Report
Fill out criteria and Select "View Report” to run report.

Report Type: ® Datail

) Summa
Vendor BPA: All BPA's v l

RDD End Date: | | 9;-1 Select or enter a date in mm/dd/yyyy format

Denotes a Required Field

View Report Report Help

The "Report Help® button will display a help document to further explain how to run, export and print your report.

RDD Start Date: | | q;ﬁ Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

Choose a ‘Vendor BPA':
« All BPA’s — Include all BPA's (and all customers).

« <BPA #>— Show report for a specific BPA. This will also allow selection

of a specific district (and customer).

Note: All BPA’s is selected by default. The BPA # list includes all contracts

for which the user belongs to either the prime vendor and/or a
subcontracting vendor.
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Usage Report

Vendor Usage Report

Fill out criteria and Select *View Report” to run report.
The "Report Help” button will display a help document to further explain how to run, export and print your report.

Report Type: (® petail
) Summary
Vendor BPA: Us3z1 v
District Code: | All Districts v|
* RDD Start Date: I:I *n;';’i Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)
* RDD End Date: |:| %  select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

‘ View Report | | Report Help ‘

Choose a ‘District Code’:

« All Districts — Include all districts (and all customers).

« <District Code> — Show report for a specific district. This
will also allow selection of a specific customer.

Note: All Districts is selected by default.
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Usage Report

Vendor Usage Report

Fill out criteria and Select *View Report” to run report.
The *Report Help® button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail
) summary
Vendor BPA: US321  w
District Code: [OVA024 - ALBEMARLE, VA v
Customer Code: |AII Customers v|

* RDD Start Date:

* RDD End Date:

|:| P&  Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

|:| P  select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

| View Report ‘ | Report Help |

Choose a ‘Customer Code’:
* All Customers — Include all customers.
* <Customer Code> — Show report for a specific customer.

Note: All Customers is selected by default.
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Usage Report

Vendor Usage Report

Fill out criteria and Select "View Report” to run report.
The 'Report Help” button will display a help document to further explain how to run, export and print your report.

Report Type: (® Datail
) summary
Vendor BPA: US321 w
District Code: | OVA024 - ALBEMARLE, VA v|
Customer Code: |AII Customers V|
7,

* RDD Start Date:

* RDD End Date:
o

[01/01/2017 | &

Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

|DE."3EI.FEU 17 | 9{5 Select or enter a date in mm/dd/yyyy format

* Denotes a Required Field

| View Report | | Report Help |

Choose the date period to include in the report:
« ‘RDD Start Date’ — earliest date to include
« ‘RDD End Date’ — latest date to include

Note: These dates are required.
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Usage Report

Report Type: !

Fill out criteria and Select "View Report” to run report.
The 'Report Help” button will display a help document to further explain how to run, export and print your report.

®) Detail

) summary

Vendor BPA:

Vendor Usage Report

District Code: |

OVAl24 - ALBEMARLE, VA

V]

Customer Code: |

All Customers

Vi

= RDD Start Date: 01

10172017 | &

* RDD End Date: [06/30/2017

* Denotes a Required Field

u View Report | | Report Help |]

Select or enter a date in mm/dd/yyyy format (order data is available for 4 years)

| 9{5 Select or enter a date in mm/dd/yyyy format

the report

report, sel

Select View Report to apply the selected criteria and open

interface.

To view a help document that explains how to work with the

ect Report Help.
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Usage Report

EXAMPLE 1: Usage Report (Detail)

FFAVSA08A- VENDOR DETAIL USAGE 11112020 1213172021 2123 OvAD4

Caniracl numbar

SPM300-13-U831
SPAI00-13-83
SPM300-13-U8321
SPM300- 138321
SPMA00-13-U8321

Stle Dalicoods Delrict e Cuslomercods - Cusimerrame Ondor g Dy dale

VA QA4 BEDFORD,VA-SCHOOLDIST. YvAG20 BEOFORDELEMENTARY 20200315 202110328 1085 20200505
VA OVAD44  BEDFORD,VA- SCHOOLDIST. YvAG20 BECFORDELEMENTARY 020315 20210328 1085 20211040
VA QA4 BEDFORD,VA- SCHOQLDIET. YVAG2 BEOFORDELEMENTARY 2021202 20211208 132 2022021
VA OVAM4  BEDFORD, VA-SCHOOLDIST. YAG2! BEDFORD PRIMARY WNG 0200421 1 20200509
VA OVAD4  BEDFORD, VA- SCHOOLDIST. YAG2! BEDFORD PRIMARY AN4NG 200042 11 2021080

Vandor acoepl dale ~ Receipt Dale

210818
2110613
20202
22110670
202110670

ltam Code [tem Description

14AB1
14A15
14A1
1dAt5
i

SQUASHYELLOWFR20LB C5
APPLEGID B3 CT140LB CS

APPLEGD1E3CT140LE CE

APPLEGID 163 CT 14018 C8

LEMON 1518 BG

Souro of Supply  State of Crigin

DOMESTIC
DOMESTIC
DOMESTIC
DOMESTIC
DOMESTIC

AK.CA
AR
M.PR
AR
fl

Orderad Qly

a3 e PR3 e oem

Reoaipted Qty Reason

§
§
1
1
1

Bl Prica

an
piki3
B
B2

058

Ty
11050
ki

5250
bi¥]
1932

Tolal Lbs

in the given date range.

A detail report contains detailed order line item information for
each order based on the BPA, District, and Customer selected
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Usage Report

EXAMPLE 2: Usage Report (Summary)

Diate rangs: 5/1/2016 to 7/31/2018

Contract msmber State District code District nams Customer code  Customer name Total OV Totsl Lbs Totsl Cases

SPM300-13-US321 WA ONAD4E BEDFORD YWAS2D BEDFORD ELEMENTARY 1.285.10 5,260 ]
SPM300-13-US321 WA ONAD4E BEDFORD YWAGZT BEDFORD PRIMARY 62573 4,655 59
SPM300-13-US321 WA ONAD4E BEDFORD YWASZA BODY CAMP ELEMEMNTARY T1.21 681 25
SPM300-13-US321 WA ONAD4 BEDFORD YWABIE BEDFORD MIDDLE 1,338.55 4158 227

A summary report contains one line with the total dollar value,
weight, and cases for each BPA, District, and Customer

selected in the given date range.
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Delivery Day Report

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

Get Orders

Accept Mew Orders
Previously Accepted Orders
Orders Summary By Item

Catalog

Catalog

Mews Flash

Set Delivery Day
Import Delivery Day
FDFPIR Catalog

Vendor

Inwoicing

Ttem [ Stock Number
Item / Stock Mumber

[5

Delivery Day

My Profile

From the Vendor Homepage,
select the Delivery Day link under
the ‘Reports’ menu.
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Delivery Day Report

Delivery Day Report

Select criteria and click *View Report’ button to run the Delivery Day Report.
pebyitton will display a help document to further explain how to run, export and print your report.

Contract: All Confracts
SPM300-13-DRO0E
SPM300-14-D5602

Customers: SPM300-14-D5S605
SPM300-14-DS607 | bay Assigned
SPM300-17-D5699 vpry Day Assigned
QN

View Report Report Help

Select an option under ‘Contract’:
« All Contracts

« <Contract #> — Filtered for the selected contract only

Note: All Contracts is selected by default.
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Delivery Day Report

Delivery Day Report

Select criteria and dlick *View Report” button to run the Delivery Day Report.
The "Report Help” button will display a help document to further explain how to run, export and print your report.

Contract: All Contracts W

ustomers:  (® All Customers
-1:::3' Customers with Delivery Day Assigned
) Customers with NO Delivery Day Assigned

View Report Report Help

Choose an option for ‘Customers’:

« All Customers

« Customers with Delivery Day Assigned

« Customers with NO Delivery Day Assigned

Note: All Customers is selected by default.
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Delivery Day Report

Delivery Day Report

Select criteria and dlick *View Report” button to run the Delivery Day Report.
The "Report Help” button will display a help document to further explain how to run, export and print your report.

Contract: All Contracts W

Customers:  (® All Customers
-1:::3' Customers with Delivery Day Assigned
) Customers with NO Delivery Day Assigned

[ View Report Report Help ]

Select View Report to apply the selected criteria and open
the report interface.

To view a help document that explains how to work with the
report, select Report Help.
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Delivery Day Report

EXAMPLE

FFAVS922 - VENDOR DELIVERY DAY - PT201ALL

Contract Delivery Day(s
SPM300-13-DR006
SPM300-13-DR006  Wed
SPM300-13-DR0O06  Mon Thu Fri
SPM300-13-DR006  Mon Thu Fri
SPM300-13-DR006  Wed Fri
SPM300-13-DR006  Mon Thu Fri
SPM300-13-DR006  Mon
SPM300-13-DR006  Wed Fri
SPM300-13-DR0O06  Tue
SPM300-13-DR006  Mon
SPM300-13-DR0O06  Wed Fri
SPM300-13-DR006  Thu
i, [\ D it g, 1 gl

Customer code

Req Code

Customer name

YIR199
YIRSUK
YIR015
YIR049
YIR064
YIROTO
YIROTS
YIR094
YIR0O03
YIRO17
YIR021
YIR022
3

YIR199
YIRSUK
YIR015
YIR049
YIR064
YIROTO
YIR079
YIR094
YIR003
YIR017
YIR021
YIR022

AMERICAN TRIBE CROSS

Q TRIBE WRIGHT

SAULT STE. MARIE CHIFPEWA
KEWEENAW BAY INDIAN RESERVATION
POKAGON BAND-POTAWATOMI

BAY MILLS TRIBE

LITTLE TRAVERSE BAY BAND

LITTLE RIVER BAND OF OTTAWA INDIANS
WICHITA AND AFFLIATED TRIBES

MIAMI INTER-TRIBAL

APACHE NATION TRIBE

KIOWA NATION TRIBE

I

ON

District code

District name

OMD965
OMDS65
OmMI001
OMI001
OnMI001
OMI001
OnMID01
OnMI001
OOKs00
OOKs00
OOKS00
OOK500
QK5

OMD965-TRIBE N
OMD965-TRIBE ML
MI TRIBES UP, MI
MI TRIBES UP, M
MI TRIBES UP, MI
MI TRIBES UP, MI
MI TRIBES UP, Mi
MI TRIBES UP, ML
OKLAHOMA TRIE
OKLAHOMA TRIE
OKLAHOMA TRIB
OKLAHOMA TRIBC

P

The report contains the contract, assigned delivery day(s), and

customer information. If a day is not assigned to a customer/
contract, the corresponding Delivery Day(s) value is blank.
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My Profile

Produce Vendor Homepage

Welcome, EXAMPLE VENDOR

Flease select from the following options:

Get orders ryprotle |
Accept New Orders I Iy Profile I

Previously Accepted Orders
Orders Summary By Item

Catalog
Catalog

News Flash From the Vendor Homepage,

Set Delivery Day

Import Delivery Day select the My Profile link under
atalog . o
the ‘My Profile’ menu.

Vendor

Inwvoicing

Ttem J Stock Number
Itermn / Stock Mumber

Reporis
Usage
Delivery Day
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My Profile

Please contact your DLA account rep if you have changes to vour name or email address. Mote that existing profiles cannot be transferred to another

person; DLA can instead create a new FFAVORS profile for the new person.

( * = Required Field \
* Last Mame: |FFAVORS
* First Name: |VENDOR.
* E-mail Address: |vendor@
\ *Vendor: | 20R15 EXAMPLE VENDOR e )

| Save ‘ | Reset | | Cancel ‘

You can review your account contact information. For updates or
corrections, contact the DLA Account Specialist or the FFAVORS

Help Desk.

Note: System notifications and/or responses to the FFAVORS Help
Desk inquiries will be directed to the email address on file.
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My Profile

Please contact your DLA account rep if you have changes to vour name or email address. Mote that existing profiles cannot be transferred to another
person; DLA can instead create a new FFAVORS profile for the new person.

* = Required Field
* Last Mame: |FFAVORS
* First Name: |VENDOR.
* E-mail Address: vendor@

*Vendor: | 20R15 EXAMPLE VENDOR e

| Save ‘ | Reset | Cancel ‘

Click Cancel to return to the Vendor Homepage.

Note: For updates or corrections, contact the DLA Account Specialist
or the FFAVORS Help Desk.
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Contact FFAVORS Help Desk

Help Logout

Date: Monday, July 25, 2022

Produce Vendor Homepage Last Login: Friday, July 22, 2022 3:08:12 PM

Welcome, DEXTER'S-FARM LLC

Please select from the following options:

My Profile

i
‘

Accept New Orders

Previousl pted Orders
Please Read (updated on 8/28/2022)

Orders Summary By Item

Catalog The following changes have been made to FFAVORS:

Catalog

News Flash

Set Delivery Day
Import Delivery Day
FDPIR Catalog

Requisitioner code has been added to the Invoice — Destination screen.

If you hawve guestions, please reach ocut to your designated DLA contracting specialist.

B ooy Contact FFAVORS Help Desk

Contact FEAVORS Help Desk

Users may send a message to the FFAVORS support team from
nearly any screen. Select the Contact FFAVORS Help Desk link

at the bottom of the webpage.

Note: For login issues or if unable to access links, contact

SM.EN.FFAVORS@USDA.GOV.
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Contact FFAVORS Help Desk

Home Help Logout

Date: Wednesday, April 06, 2016
Fill out your comments below and click on the "Send Email” button to send the email to the FFAVORS Helpdesk.

[

I i Send Email I

Enter any questions or comments in the message
block and select Send Email.
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Help

To view the most current version of this manual select Help
from the menu in the upper right corner of the screen.

Hom : Help I pgout

FFAVORS:
Fresh Fruits and Vegetables Order
Receipt System

Vendor User Manual

4
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Home Help Logout

To exit FFAVORS, select Logout from the menu in the
upper right corner of the screen.
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Logout

Message from webpage &3

At the first prompt, select OK
to confirm logouit.

lel Are you sure you want to log off?

I QK |m | Cancel

Message from webpage

At the second prompt, select
OK to accept the security

§ Forsecunty reasons, your browser window will close automatically.
-

I OK l

requirement and close the
browser window.
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